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EXTRAORDINARY MEETING OF COUNCIL – MAYORAL ELECTION  
26TH SEPTEMBER 2011 

 

PRESENT 

C12.1 
 

 
Staff  

Geoff Wise General Manager 

Leonie Brown Manager of Corporate Services/Minutes 

Peter Brown Manager of Water & Wastewater Services 

Phil Johnston Manager of Tourism & Development 

Kai Howard Executive Assistant/Minutes 

 

Opening Prayer 

 
The Mayor opened the meeting with a prayer. 
 

Remembrance 

 
Council stood in silence in the memory of the following: 
 Eric Dixon 
 Patricia Gaffney 
 Laureen Gordon 
 

 
 
 
 
 

Councillors   
17/01 

 
21/02 

 
28/03 

 
02/05 

 
23/05 

 
20/06 

 
25/07 

 
22/08 

 
26/09 

 
24/10 

 
28/11 

Cr Andrew Lewis  AP   AP  
 

 
 

 
 

 
 

  

Cr Robert Stutsel   
Chair 

   
Chair 

 
 

 
 

 
 

 
 

  

Cr Victor Bartley AP      
 

AP  
 

 
 

  

Cr Olga Collis-
McAnespie 

   AP   
 

AP  
 

 
 

  

Cr Sally Davis  9.14am 9.05am  9.43 am AP  
 

9.04am
 

 
 

  

Cr Cec Dorrington   A    
 

 
 

 
 

 
 

  

Cr Lachlan Ford       
 

AP  
 

 
 

  

Cr Barry Hollman       
 

 
 

 
 

 
 

  

Cr John Holmes   AP  AP  
 

 
 

 
 

 
 

  

Cr Wal Mitchell  AP     
 

 
 

 
 

AP   
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Apologies 

 
Resolution 

/2011 Council resolved to note the apologies from Cr Mitchell, Mark Gordon, 
Manager of Roads and Dwayne Willoughby, Acting Manager of Environmental 
Services & Development and that leave be granted. 
Moved Cr Collis-McAnespie  Seconded Cr Dorrington  Carried 

 

Mayoral Minute 

 

22/08 Council Meeting 

 Back O’ Bourke Exhibition Centre Committee Meeting 

24/08 Dinner Meeting with CEO of Orana Area Health 

30/08 RTA Peer Group meeting at Bridge Inn & dinner at Jandra Dock 

02/09 Meeting at Council Chambers with Aboriginal Housing 
Representative 

06/09 Roads Committee Meeting 

07/09 Launch of Charity Bike Ride 

12/09 Town Committee Meeting 

 Police Awards & Medal Ceremony 

15/09 Meeting with NSW Electoral Commission 

20/09 Telecommunication Inquiry - Bourke 

 

 Seasonal conditions have deteriorated, rain is needed  over all of the 
Shire 

 I would like to thank Deputy Mayor Bob Stutsel for his support during the 
year attending functions and chairing Council whilst I was absent. 

 I would also like to thank Councillors, the General Manager and Council 
Staff for their support and dedication to their various positions during the 
previous twelve months. 

 
Resolution 

387/2011 Council resolved to note the information of the Mayoral Minute 
Moved Cr Lewis   Seconded Cr Bartley   Carried 

 
Cr Lewis vacated the Chair for the Mayoral Election 
 
Geoff Wise, General Manager advised that there were only one nomination for 
the position of Mayor and Deputy Mayor 
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4.1 Election of the Mayor and Deputy Mayor  
 
C11.5 
 
The election of the Mayor will be carried out in accordance with Schedule 7 of the 
Local Government (General) Regulation 2005. 
 
The returning officer will be the General Manager or a person appointed by the 
General Manager. 
 
Nomination forms for both positions are included in the business paper for 
Councillors’ attention. Such nominations should be completed and returned prior to 
the commencement of the Extraordinary Meeting. 
 
The period of appointment as Deputy Mayor is consistent with the period of the 
appointment for the Mayor. 
 
There are three (3) methods of election: 
 
Preferential Ballot 
Ordinary Ballot, which is a secret ballot 
Open Voting 
 
It has been Council’s practice in previous years to conduct the election by Ordinary 
Ballot. 
 
 NOTE:  Elections of the Mayor and Deputy Mayor are required to be made in 

accordance with the Local Government (Elections) Regulation 1993. This 
regulation requires the following procedure: 

 
i. Nominations to be made in writing by two (2) or more Councillors 

(one of whom may be the nominee).  The nomination is not valid 
unless the nominee has indicated consent to the nomination in 
writing.  (Schedule 3, Section 2 (2)); 

 
ii. The General Manager (or a person appointed by the General Manager) 

shall be the Returning Officer.  (Schedule 3, Section 1); 
 
iii. The nomination is to be delivered to the Returning Officer.  

(Schedule 3, Section 2(3)); 
 
iv. The Returning Officer is to announce the names of the nominees at 

the Council meeting at which the Election is to be held.  (Schedule 3, 
Section 2(4)); 

 
v. If more than one Councillor is nominated for either position, the 

Council is to resolve whether the election is to proceed by 
preferential ballot, by ordinary ballot or by open voting. (Schedule 3, 
Section 3(2)). 
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Comments:  
 
 (i) Appointment is for one year, with re-election in September 2012. 
 

(ii)  Nomination forms for the position of Mayor and Deputy Mayor are 
enclosed with this meeting agenda.  These may be completed and 
returned to the Returning Officer at any time before the Meeting 
scheduled for 26th September 2011 OR at this Council Meeting up 
to the time that the Returning Officer announces that 
nominations are closed. On 26th September 2011 the General 
Manager proposed to close the nominations at the time the 
meeting commences. 

 
 (iii) In 2006, 2007, 2008, 2009 and 2010 the elections were conducted 

under the Ordinary Ballot system; 
 
 (iv) “Open Voting” means voting by a show of hands or similar means; 
 
 (v) “Ballot” has its normal meaning of secret ballot; 
 
 (vi) “Preferential Ballot” means the placing of the numbers 1 and 2 

and so on against the various names so as to indicate the order of 
preference for ALL of the candidates. 

 
 (vii) “Ordinary Ballot” means the placing of the number 1 only against 

the name of your preferred candidate. 
 

Resolution 

388/2011 

 Council resolved that the election of Mayor be conducted in accordance 
with Schedule 7 of the Local Government (General) Regulation 2005 and 
if more than one Councillor is nominated that the election proceed by 
Ordinary Ballot, and 

 Council resolved that election of Deputy Mayor, be conducted in 
accordance with Schedule 7 of the Local Government (General) 
Regulation 2005 and if more than one Councillor is nominated that the 
election proceed by Ordinary Ballot. 

Moved Cr Hollman   Seconded Cr Stutsel Carried  

 
Cr Andrew Lewis was elected to the position of Mayor unopposed 
Cr Robert Stutsel was elected to the position of Deputy Mayor unopposed 
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4.2 Meeting Dates and Times - Policy No 1.6.2(v3) 
 
C12.1 

 
Council’s Policy 1.6.2(v3) covering meeting dates and times is attached. It should 
be noted that this basically sets Ordinary Meetings to be held on the fourth Monday 
of each month commencing at 9.00 am. This is also covered under Section 4 of Part 
2 of Policy No 1.6.1(v3) – Code of Meeting Practice. 

 
Council should determine when it wishes to hold its Ordinary Meetings and if a 
departure from the present Policy is adopted then an amendment will be required  
to Policy No 1.6.2(v3) – Meeting Dates and Times and Section 4 of Part 2 of Policy 
No 1.6.1(v3) – Code of Meeting Practice. 

 
Clause 5 of the Local Government (Meetings) Regulation requires Council to publish 
in a newspaper details of Council meetings, including their time and place. A 
general advertisement will be placed in the next available issue of the Western 
Herald detailing the selected Ordinary Meeting dates from October 2011 to 
December 2012 with their location being the Council Chambers. 
 
Traditionally only one Council meeting is held during the November/December 
period. 
 
For the period from October 2011 to December 2012, variations from the fourth 
Monday of each month are required as follows:- 
 

Month/Year Proposed 
Meeting 
Date 

Reason 

2011   

November 28th  5th Monday merge with December Meeting 

2012   

January 16th  3rd Monday 4th is for Australia Day 

February  27th  4th Monday 

March 26th  4th Monday 

April 23rd   4th Monday 

May 28th  4th Monday 

June 18th  3rd  Monday to allow for end of year finance 
reporting 

July 23rd  4th Monday 

August  27th  4th Monday 

September 24th  4th Monday 

October 22nd   4th Monday 

November 26th  4th Monday Merged with December Meeting 
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Resolution 

389/2011 Council resolved to hold Council meetings for the next 12 months on 
the fourth Monday of each month, with the exception of November and 
December 2011 where a combined meeting will be held on Monday, 28th 
November 2011, 18th June 2012 to allow end of Financial Year Reporting 
advertising and 26th November 2012 to merge the November/December Council 
Meeting. 
 
Council resolved that all Council meetings will commence at 9am, in the Council 
Chambers. 
 
Council resolved to reaffirm Policy 1.6.2(v3), Meeting Dates and times. 
Moved Cr Dorrington  Seconded Cr Bartley   Carried 

 

 
4.3 Mayoral and Councillor Fees, Councillors Expenses and Facilities – Policy No 
1.8.5(v2) 

 
Fees for the Mayor, Deputy Mayor and Councillors were determined by the Local 
Government Remuneration Tribunal and adopted by Council Resolution 261/2011. 
These fees are: 

   
 Mayor  

Mayoral allowance  $21,770 
Councillor allowance $  7,550  
Total    $29,320 p.a. Payable monthly 

 Deputy Mayor   $  9,970 p.a. Payable monthly 
Other Councillors   $  7,550 p.a. Payable monthly 
 

A copy of Council Policy No 1.8.5 (v2) covering Mayoral and Councillor Fees, 
Expenses and Facilities is attached to this report – this policy covers circumstances 
were expenses are payable to Councillors and facilities provided to Councillors and 
the Mayor. 
 
Recommendations:  
Council resolves to reaffirm details of Resolution 261/2011 that the following 
Councillor annual fees be adopted, payable monthly in arrears. 
 

 Mayor  
Mayoral allowance  $21,770 
Councillor allowance $  7,550  
Total    $29,320 p.a. Payable monthly 

 Deputy Mayor   $  9,970 p.a Payable monthly 
 Other Councillors   $  7,550 p.a. Payable monthly 

 
Resolution 

390/2011 Council resolved that Policy 1.8.5(v4) in relation to Councillor 
Expenses and Facilities be adopted. 
Moved Cr Dorrington  Seconded Cr Bartley   Carried 
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4.4 Delegations of Authority - Policy No’s 1.5.1(v4), 1.5.2(v4), 1.5.3(v4) 
 
Delegations of Authority are made by Councils to ensure the effective day to day 
operations of the Council and in accordance with the enabling Section 377 of the 
Local Government Act. Most of these delegations are standard across the industry, 
however, it is appropriate to review and endorse the Delegations of Authority given 
to the Mayor, Deputy Mayor and General Manager.  
Copies of these Delegations are attached for the consideration of Council. 
 
Section 377 of the Local Government Act provides that: 
“A council may, by resolution, delegate to the general manager or any other 

person or body (not including another employee of the council) any of the 
functions of the council, other than the following:  

•  the appointment of a general manager 

•   the making of a rate 

•   a determination under section 549 as to the levying of a rate 

•   the making of a charge 

•   the fixing of a fee 

•   the borrowing of money 

•   the voting of money for expenditure on its works, services or operations 

•   the compulsory acquisition, purchase, sale, exchange or surrender of any land 
or other property (but not including the sale of items of plant or equipment) 

•    the acceptance of tenders which are required under this Act to be invited by 
the council 

•   the adoption of a management plan under section 406 

•   the adoption of a financial statement included in an annual financial report 

•    a decision to classify or reclassify public land under Division 1 of Part 2 of 
Chapter 6 

•    the fixing of an amount or rate for the carrying out by the council of work on 
private land 

•    the decision to carry out work on private land for an amount that is less than 
the amount or rate fixed by the council for the carrying out of any such work 

•   the review of a determination made by the council, and not by a delegate of 
the council, of an application for approval or an application that may be 
reviewed under section 82A of the Environmental Planning and Assessment Act 
1979 

•   the power of the council to authorise the use of reasonable force for the 
purpose of gaining entry to premises under section 194 

http://www.legislation.nsw.gov.au/summarize/inforce/s/1/?xref=RecordType%3DACTTOC%20AND%20Year%3D1979%20AND%20Actno%3D203&nohits=y
http://www.legislation.nsw.gov.au/summarize/inforce/s/1/?xref=RecordType%3DACTTOC%20AND%20Year%3D1979%20AND%20Actno%3D203&nohits=y
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•   a decision under section 356 to contribute money or otherwise grant financial 
assistance to persons 

•   the making of an application, or the giving of a notice, to the Governor or 
Minister 

•   this power of delegation 

•   any function under this or any other Act that is expressly required to be 
exercised by resolution of the council.” 

Resolution 

391/2011 Council resolved that the Delegations of Authority for the Mayor, 
Deputy Mayor and General Manager, as attached, be confirmed. 
Council resolves to adopt Policy 1.5.1 (v4) Delegation of Authorities – Mayor.  
 
Council resolved to adopt Policy 1.5.2 (v4) Delegation of Authorities – Deputy 
Mayor.  
 
Council resolved to reaffirm Policy 1.5.3(v4) Delegation of Authorities – General 
Manager. 
Moved Cr Stutsel   Seconded Cr Hollman   Carried 

 

 
4.5 Election of Representative for Council’s Committees 
 

COUNCIL COMMITTEES 

 
C11.1 
 
Committee Structure: 
 
Corporate Planning Committee - historically comprised whole Council 
 
Town Committee - historically comprised whole Council 
 
Villages Committee  
Recommend Mayor, five other Councillors and General Manager. (Quorum of 4).  
Other Councillors and Managers encouraged to attend.  
 
Economic Development and Tourism Committee  
Recommend Mayor, five other Councillors and General Manager. 
(Quorum of 4).  Other Councillors and Managers encouraged to attend.  
 
Roads Committee  
Recommend Mayor, five other Councillors and General Manager. 
(Quorum of 4).  Other Councillors and Managers encouraged to attend.  
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The Committee structure is designed to consider specific areas in more detail and 
thus lessen Council’s load at formal meetings – all Committees are required to 
elect a Convenor from their Councillor numbers and to report formally with 
recommendations to the next available Council meeting. Committees usually meet 
on an as required basis as determined by the Convenor in consultation with the 
General Manager and/or servicing Managers. 
 
The Mayor is an ex-officio member of all Committees and both the Mayor and the 
General Manager are entitled to attend all Committee meetings (but do not 
necessarily do so). 

Previous Committee Members 

Committee  Delegate(s) 

Corporate Planning Whole of Council 

Town  Whole of Council 

Villages Whole of Council 

Economic Development & Tourism  Mayor, Deputy Mayor, Cr Hollman, Cr 
Ford, Cr Holmes, Cr Mitchell, Cr Collis-
McAnespie, Cr Davis, Cr Bartley 

Roads  Mayor, Deputy Mayor, Cr Holmes, Cr 
Mitchell, Cr Hollman, Cr Bartley, Cr Davis 

 
Resolution  

Council resolves to appoint Councillors to Council Committees as follows: 

Committee  Delegate(s) 

Corporate Planning Whole of Council 

Town  Whole of Council 

Villages Whole of Council 

Economic Development & 
Tourism  

Mayor, Deputy Mayor, Cr Hollman, Cr Ford, Cr 
Holmes, Cr Mitchell, Cr Collis-McAnespie, Cr Davis, 
Cr Bartley 

Roads  Mayor, Deputy Mayor, Cr Holmes, Cr Mitchell, Cr 
Hollman, Cr Bartley, Cr Davis 

392/2011 Council resolved that the Mayor will Chair each Committee meeting 
which he/she attends, unless he/she elects not to chair the Committee meeting, 
and that in the absence of the Mayor chairing a Committee meeting the 
members present will elect a Chair for the meeting. 
Moved Cr Stutsel   Seconded Cr Bartley   Carried 
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4.6 Elections of Council’s Delegates for External Committees 
 

DELEGATES TO COMMITTEES 

 
The majority of these have one or more Councillors and alternate delegates 
 
Regional Bodies/Organisations 
 
TOURISM and DEVELOPMENT ORIENTED 
 
Back O’ Bourke Exhibition Centre and Jandra Advisory Committee 
This committee is made up of both community representatives and Councillors to 
provide community input into the operations of the Back O’ Bourke Exhibition 
Centre and Jandra.  The Mayor chairs this Committee. 
Recommend the Mayor plus at least three Councillors. 
 
Kidman Way Promotional Committee 
This is a tourism promotion body based on the Kidman Way (from Jerilderie to 
Bourke). 
 
There is currently one Councillor Representative on this body which meets on a 
quarterly basis at alternate locations. The General Manager and Manager Tourism 
and Development, or their delegates are also representatives on this body. 
Recommend one Councillor and alternate. 
 
Kamilaroi Promotional Committee 
This is a tourism promotion body based on the Kamilaroi Highway (from Bourke to 
Quirindi).  
Recommend one Councillor and alternate. 
 
Outback Arts 
This body encourages art development in the region (Bogan, Bourke, Brewarrina, 
Cobar, Coonamble, Walgett and Warren) and is based at Coonamble. 
There is one (1) Councillor representative on the body which meets on a regular 
basis usually in Coonamble. 
Recommend one Councillor and alternate. 
 
GOVERNANCE ORIENTED 
 
Motel Sale Committee 
 
Orana Regional Organisation of Councils 
This is the official ROC for the regions Councils (Bourke, Brewarrina, Cobar, 
Walgett, Coonamble, Coonabarabran, Coolah, Gilgandra, Warren, Narromine, 
Dubbo, and Wellington) and Council is allowed one (1) representative plus the 
General Manager.  Historically, all Councils are represented by their Mayor. 
 
Meetings have recently been held bi-monthly at alternate locations. 
Recommend the Mayor with Deputy Mayor as alternate. 
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Bourke Alcohol Working Group 
This un-constituted group comprises representatives from a number of 
organisations/agencies who meet on a needs basis to address diverse community 
issues relating to alcohol and other drugs, including health, education and alcohol 
supply. 
The General Manager or alternate senior manager usually attends. 
Recommend one Councillor and alternate. 
 
Bush Fire Service Level Liaison Committee 
This Committee appraises the performance of the Service Level Agreement for the 
Barwon Darling RFS (Brewarrina and Bourke). 
 
There are two (2) Councillor Representatives on this Committee which meets 
quarterly alternating between Brewarrina and Bourke. 
 
Liquor Accord 
This constituted committee is chaired by an alcohol licensee, and comprises all 
licensees in the Bourke Shire, Police and Council.  
 Recommend two Councillors and alternate. 
 
Youth Interagency Committee 
This un-constituted group comprises representatives from a number of 
organisations/agencies who meet on a needs basis to address diverse youth related 
issues. 
Recommend one Councillor and alternate. 
 
Local Emergency Management Committee 
This is a local based Committee set up to co-ordinate local emergency 
management. 
 
There are two (2) Councillor Representatives on this Committee which meets on a 
regular basis in Bourke. LEMO is Manager, Town Services. 
 
WATER ORIENTED 
 
Lower Macquarie Water Utilities Alliance Management Board 
This is the alliance formed to address the State Government’s request for improved 
management, operations and delivery of water and waste water services. 
Councils involved include Wellington, Dubbo, Narromine, Warren, Bogan, Cobar, 
Bourke and Brewarrina. 
 
Historically all Councils are represented by their Mayor and General Manager. 
Recommend Mayor with Deputy Mayor as alternate, plus General Manager 
 
Mungindi Menindee Advisory Council 
This Committee is associated with water management issues and is important to 
monitor flows for the Darling system. 
 
There are two (2) Councillor Representatives on this body and Council normally 
nominates an alternate delegate as well. 
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Murray Darling Association 
This is the representative body of Councils on the Murray Darling system and has 
been specifically set up to monitor government action regarding the future of the 
Murray Darling system. 
 
There are two (2) Councillor Representatives on this body which has an AGM and a 
special meeting/conference each year usually on the Murray. The General Manager 
is also a representative on this body. 
STAFF MANAGEMENT ORIENTED 
 
Consultative Committee 
This is the formal Award Liaison Committee for Council which has up to two (2) 
Councillor Representatives (must be formally trained to be on Committee) 
This Committee meets on a regular monthly basis at Bourke.  
There is no necessity for Councillor representation. 
 
Occupational Health and Safety Committee 
This is an operational staff committee to which Council historically has nominated 
one (1) representative. There is no necessity for Councillors representation. 
 
This is an active Committee meeting on a regular monthly basis in Bourke. 
Recommend no Councillor representation, with prerogative of Mayor to attend. 

Resolution 

393/2011 Council resolved to appoint Councillors as delegates on behalf of Council as 
follows: 

    Current  Current 

Committee Delegate(s) Alternate Delegate(s) Alternate 
Back O’ Bourke 
Exhibition Centre 
and Jandra Advisory  

Cr Lewis 
Cr Mitchell 
Cr Stutsel 
Cr Holmes 

Cr Hollman Cr Stutsel Cr 
Lewis Cr 
Mitchell 
Cr Ford 

 

Bourke Alcohol 
Working Group 

Cr Bartley 
Cr Stutsel 

Cr Lewis Cr Bartley 
Cr Stutsel 

Cr Lewis 

Bush Fire Service 
Level Liaison  

Cr Lewis 
 

 Cr Lewis Cr Mitchell 

Consultative  Cr Lewis  Nil  

Kamilaroi 
Promotional  

Cr Mitchell  Cr Mitchell  

Kidman Way 
Promotional  

Cr Mitchell  Cr Mitchell  

Liquor Accord Cr Stutsel 
Cr Bartley 

Cr Dorrington Cr Stutsel 
Cr Bartley 

 

Local Emergency 
Management  

Cr Lewis 
Cr Davis 

Cr Ford Cr Lewis 
Cr Davis 
Cr Hollman 

 

Lower Macquarie 
Water Utilities 
Alliance 

Cr Lewis 
 

Cr Stutsel Cr Lewis Cr Stutsel 
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Mungindi Menindee 
Advisory Council 

Cr Lewis 
Cr Holmes 

 Cr Lewis 
Cr Holmes 
Cr Mitchell 

 

Murray Darling 
Association 

Cr Lewis 
Cr Mitchell 

 Cr Lewis 
Cr Mitchell 
General 
Manager 

 

Occupational Health 
& Safety  

Cr Dorrington  Cr Dorrington  

Orana Regional 
Organisation of 
Councils 

Cr Lewis Cr Stutsel Cr Lewis 
General 
Manager 

Cr Stutsel 

Outback Arts Cr Collis-
McAnespie 

Cr Stutsel Cr Collis-
McAnespie 

Cr Stutsel 

Youth Interagency  Cr Ford Cr Davis Cr Ford Cr Davis 
Back O’ Bourke 
Motel  

  Cr Ford 
Cr Hollman 
Cr Stutsel 
Cr Holmes 
Cr Mitchell 

 

Moved Cr Stutsel   Seconded Cr Collis-McAnespie  Carried 

    
Meeting closed at 9.36am
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SECTION 1 Service Management  
PART  6 Council Meetings 

 

 

POLICY NO: 1.6.2(v3) 

POLICY TITLE: Meeting Dates & Times 

DATE ADOPTED:  

RESOLUTION NO:  

SUPERCEDES: 1.6.2(v2) 

REVIEWED DATE: 26/09/2011 

 
BACKGROUND  
 
It has been Council’s practice that Council Meetings be held on the fourth Monday 
of each month, commencing at 9:00am, however such dates can be altered when:- 
 
The Ordinary Meeting falls on a Public Holiday, then the meeting shall be held on a 
day to be determined by Council at the Ordinary Meeting preceding such Public 
Holiday; or 
 
Any Ordinary Meeting for good and sufficient reason may be altered by Resolution 
by Council at any preceding Ordinary Meeting. 
 
POLICY 

Ordinary Monthly Council Meetings will be held on the fourth Monday of each 
month, commencing 9:00am, however such dates or times can be altered when 
 

 The Ordinary Meeting falls on a Public Holiday, then the meeting shall be 
held on a day to be determined by Council at the Ordinary Meeting 
preceding such Public Holiday; or 

 

 Any Ordinary Meeting for good and sufficient reason may be altered by 
Resolution by Council at any preceding Ordinary Meeting. 

 

Comments 

 Presented to Council for review and update on 26th September 2011 

 This policy replaces Policy 1.6.2(v2) of 27th September 2010. 
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SECTION 1 Service Management  
PART 8 Financial Accountability 

 

 

POLICY NO: 1.8.5(v4) 

POLICY TITLE: Expenses & Facilities for Mayor 
& Councillors 

DATE ADOPTED:  

RESOLUTION NO:  

SUPERCEDES: 1.8.5(v2) & (v3) 

REVIEWED DATE: 26/09/2011 

 
BACKGROUND 
 
Council’s Mayoral and Councillor Expenses and Facilities Policy was adopted in 
February 2007 and underwent review in February 2008 to ensure the policy meets 
reporting obligations and the Department of Local Government’s Guidelines for 
payment of expenses and provision of facilities for Mayors and Councillors for 
Local Councils in NSW. 
 
Changes to the previous policy include:- 

 Determination of specific expenses for which Councillors are entitled to 
receive reimbursement 

 Giving public notice and allowing 28 days for public submissions 

 Addressing Access, Equity and Participation issues 

 Inclusion of definitions 
 
DEFINITIONS 
 
Reasonable:  Council must make sound judgement and consider what is prudent, 
responsible and acceptable to the community when determining levels of facilities 
and expenditure, so there is no excessive use or abuse of public funds. 
 
Facility:  Facilities provided by Council to Councillors are the “tools of trade” 
required to enable them to perform their duties with relative ease and at a 
standard appropriate to fulfil their professional role for the community. 
 
Expenses:  These are payments made by Council to reimburse Councillors for their 
reasonable expenses incurred or to be incurred, when discharging their duties as 
Councillors.  These payments are not regarded as salary and may be either 
reimbursed to Councillors or paid direct by Council, for something that is deemed a 
necessary cost or charge when performing their roles. 
 
Accountability and Transparency:  Council must seek community submissions prior 
to adopting the policy, by publishing it in the local newspaper and making it 
available on Council’s website for a period of 28 days.   
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REPORTING REQUIREMENTS 
In accordance with the Local Government Act 1993, Council shall include in its 
Annual Report:- 

 the total amount of money expended during the year on Mayoral and 
Councillors fees 

 Council’s policy on Expenses and Facilities for the Mayor and Councillors 

 Total amount of money expended during the year in providing facilities and 
in payment of expenses 

 Details (including the purpose) of any overseas visits undertaken during the 
year by Councillors (also Council staff or other persons) representing 
Council.  It must also include any visits sponsored by other organisations. 

 Report to be submitted to the Department of Local Government by 30th 
November annually. 

 
PUBLIC NOTICE AND ADOPTION OF THIS POLICY 
 
This policy is made under the Local Government Act 1993 and requires Council to:- 

 give public notice of such intention by advertising the draft in the local 
newspaper and placing on Council’s website , allowing 28 days for any public 
submissions 

 consider any submissions received and make any appropriate changes to the 
policy 

 forward the adopted policy and details of submissions to the Director 
General of the Department of Local Government within one month of the 
adoption. 

 
OBJECTIVES 
The objectives of Council’s policy are to:- 

 Ensure accountability and transparency in the payment of expenses and 
provision of facilities to Councillors 

 Ensure that Councillors are reimbursed for all expenses legitimately incurred 
in performing that role up to agreed levels 

 Establish clear guidelines regarding the provision of reasonable facilities and 
equipment to Councillors and the permitted use of such facilities and 
equipment 

 Ensure equity and access for Councillors regardless of their background, role 
in the community, or any special needs an individual may have. 

 
ANNUAL FEES 
 
Annual Fees and Expenses 
The Local Government Tribunal has adopted the principle that expenses reasonably 
incurred by Councillors are outside the provisions made under the annual fee 
determinations.   
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Annual Fee Payable to Councillors 
Council shall, prior to 30th June each year, set by resolution, the annual fees to be 
paid, monthly in arrears, to a Councillor for the following year commencing 1st 
July. Such a fee will be within the range for Council as determined annually by the 
Local Government Remuneration Tribunal.  These payments will be subject to 
Section 254A of the Local Government (General) Regulations 2005.  
 
Annual Fee Payable to the Mayor  
Council shall, prior to 30th June each year, set by resolution, the annual fees to be 
paid, monthly in arrears, to a Councillor for the following year commencing 1st 
July. Such a fee will be within the range for Council as determined annually by the 
Local Government Remuneration Tribunal. 
Annual Fee Payable to the Deputy Mayor 
The Deputy Mayor shall be paid a daily pro rata fee equivalent to the daily Mayoral 
fee for the periods of time when the Mayor advises that he is prevented by 
absence, illness or otherwise, from acting in, or when the Mayor requests the 
Deputy to act in, the office of the Mayor.  The amount of the fee paid to the 
Deputy Mayor shall be deducted from the Mayor’s Annual Fee. 
 
POLICY STATEMENT 
Bourke Shire Council is committed to ensuring that Councillors will not be 
financially disadvantaged when carrying out the requirements of their role as 
Councillor, whilst taking into account community expectations and Council’s 
geographic location and economy. 
 
POLICY GUIDELINES 
Approval Arrangements 
To prevent potential conflicts, approval for discretionary trips and attendance at 
conferences and training etc shall where possible, be approved by a full meeting of 
Council.  If this is not possible, then the approval should be given jointly by the 
Mayor and the General Manager.  If the Mayor requires approval to travel outside of 
Council, other than to represent Council at meetings, approval should be given 
jointly by the Deputy Mayor or another Councillor and the General Manager. Any 
approval for attendances at Conferences, seminars etc outside of Council Meetings 
will be reported to the next Council Meeting and include reasons for approval being 
granted.  
 
Approval to meet expenses will only be given when the function is relevant to 
Council’s interests.  No approval will be given for any cost component that is 
additional, or not relevant to, the service cost of the function. 
The Mayor, in conjunction with the General Manager, is authorised under this 
policy to attend the following meetings:- 
 

 Annual Conference of the Shires Association of NSW 

 Annual Conference, Mini Conference and the Mid Term Meeting of the 
Western Divisions Group of the Shires Association of NSW 

 Murray Darling Association Meetings 

 Orana Regional Organisation of Councils Meetings 

 Lower Macquarie Water Utilities Alliance Meetings 
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Councillors who are delegates to approved regional bodies are also authorised to 
attend and represent Council at meetings of those bodies, and include: 

 Kidman Way Promotional Committee 

 Lower Macquarie Water Utilities Alliance  

 Outback Regional Tourism Organisation 

 Outback Arts 

 Orana Regional Organisation of Councils 
 
Payment of Expenses 
General 
Councillors must submit any claims for reimbursement for their expenses within 60 
days from the date of the receipt, invoice or voucher. 
 
Reimbursement and Reconciliation of Expenses 
Reimbursement of costs and expenses to Councillors are only to be made on the 
production of appropriate receipts and tax invoices, and the satisfactory 
completion of the required claim forms.  Expenses and costs incurred must be in 
accordance with the requirements of this policy. 
 
Payments in Advance 
Councillors may request payment in advance in anticipation of expenses to be 
incurred in attending conferences, seminars and training away from home.  
Requests for an advance payment for the cost of any other service or facility 
covered by this policy may be made, however Councillors must fully reconcile all 
expenses against the cost of the advance within the above time limit.  Allowance 
type payments are not payable in any circumstances. 
 
Expense Limits 
The following apply as monetary limits to expenses, excluding costs of travel and 
accommodation to Council meetings, committees and conferences at which the 
Councillor is appointed to represent Council and attends the event:- 
Expense Mayor Deputy Mayor Councillors 

Maximum Annual Expense Limits 

Monetary Limit $ 3000 $2000 $1000  

 
Facilities Availability 
The following facilities are available to the Mayor and Councillors as designated:- 
Facility Mayor Deputy Mayor Councillors 

Provision of facilities  for Council Business Use  
NB:  Equipment remains the property of Council 

Laptop computer Available Available Available 

Facsimile machine Available Available Available 

Dedicated Vehicle  (with fuel card) Council Business 
only  

Not Available Not Available 

Furnished Mayoral Room 
(Conference Room) 

Available Available by 
booking 

Available by 
booking 

Secretarial / administrative support Available Available at the 
discretion of the 
GM 

Available at the 
discretion of the 
GM 

Stationery, office supplies, postage, 
business cards and other similar 
consumables  

Available Available Available 
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Corporate Clothing Available at 

discretion of GM 
Available at 
discretion of GM 

Available at 
discretion of GM 

Meals / refreshments related to 
Council Meetings, Office 
Functions and Committee or 
Work Group Meetings 

Available Available Available 

Ceremonial Garb Available Not Available Not Available 

Use of Council Chambers When free for use When free for use When free for use 

Mobile Phone Available  Not Available Not Available 

Provision of Council vehicle to 
attend conferences, training or 
seminars 

Dedicated vehicle To be pre arranged 
and dependent upon 
operational needs 

To be pre arranged 
and dependent upon 
operational needs 

Equity of Access – disabled, 
hearing and sight impaired 

Reasonable 
Resources 

Reasonable 
Resources 

Reasonable 
Resources  

 
Allowances, Expenses and Motor Vehicle Availability 
In accordance with the Local Government Act, this policy does not permit:- 

 the payment to any Councillor of an allowance in the nature of a general 
expense or allowance 

 the exclusive or primary use of a motor vehicle by any Councillor other than 
the Mayor.   

 
Attendance at Conferences and Seminars 
Attendance at Annual Conferences of Local Government and Shires Association will 
normally be undertaken by the Mayor.   
 
Councillors may be nominated to attend Conferences, Seminars and similar 
functions relevant to Council’s interests by:- 

 Resolution of Council 

 Approval by the Mayor (and another person as noted above), and subject to 
budget availability. 

 
Councillors will be required to provide to the General Manager, a written report 
within two weeks of the function to Council, for inclusion in the Business Papers for 
the next Council Meeting. 
 
Where attendance at other functions is relevant to Council’s interests by reason of 
briefings, information or networking with key community members, business 
identities or politicians, approval may also be given by Council.  Such approval will 
extend to the cost of the function, but not to political donations.   
 
Council will pay the conference registration fees, including the costs of related 
official meals or activities where these are relevant to the business and interests of 
Council.  The reasonable costs of transport and accommodation associated with 
conference attendance will also be met, as will meals when not included in the 
conference fees. 
 
The annual monetary limit does not apply if the Councillor has been authorised to 
attend to represent the Council.  Otherwise, the annual monetary limit applies. 
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If a Councillor commits to attend a function but withdraws without authorisation of 
the Mayor or General Manager, all associated costs (e.g. registration, 
accommodation, travel) which cannot be recouped will be subject to the annual 
monetary limit or at the direction of Council may be recouped from the Councillor. 
 
Meals 
The maximum allowance for meals shall be in accordance with the Food and Drink 
provisions of Table 2, Australian Taxation Office’s Determination for the reasonable 
travel and meal allowance expense amounts for the applicable financial year. 
 
Accommodation 

 Generally, the accommodation where the conference or training is, should 
be utilised.  Where this is not possible the maximum NRMA star rating for 
accommodation will be four (4).  Only if suitable accommodation within 
reasonable proximity from the function is not available, will a higher rating 
be utilised. 

 Accommodation will only be covered by Council for the time reasonably 
required to attend the applicable function and to meet travel deadlines 
associated with attending the function 

 Accommodation expenses may include parking fees associated with vehicles 
used to attend the function and charged by the accommodation house or 
associated parking provider. 

 
Training and Educational Expenses 
Each Councillor will be encouraged to undertake at least one Professional 
Development Course every year, and a Councillor Training Plan may be prepared by 
the General Manager each year based on funds allowed within the annual estimates 
of Income and Expenditure. The annual monetary limit applies, but training 
supplied to newly elected Councillors will be treated as an additional expense. 
 
Telephone Costs and Related Expenses 
Council will reimburse Councillors for telephone and facsimile costs accrued on 
behalf of Council, where suitable documentation detailing the call and its cost is 
provided to Council.  This does not extend to internet use. The annual monetary 
limit applies. 
 
All Travel Arrangements outside Bourke Shire 

 At all times, the option that provides the most economical benefit to Council 
must be considered, i.e. cost of using private vehicle as opposed to economy 
class air fare and associated taxi fares or vehicle hire etc, and Council 
vehicle. 

 The driver is responsible for all traffic or parking fines 
 
Local Travel Arrangements  
Persons using private vehicles will be paid the kilometre allowance at the then 
current rate set by the appropriate Local Government (State) Award from time to 
time, but subject to the most direct route being taken.    
 



Minutes of the extraordinary meeting of Bourke Shire Council held on Monday, 26
th

 September 2011 in the 
Council Chambers at 9.05am. 

This is page 21 of 36 of the extraordinary meeting of Bourke Shire Council held on Monday, 26
th

 September 
2011 in the Council Chambers at 9.05am.  
 

Travel by motor vehicle may be undertaken in a Council vehicle (where required 
and if available), subject to prior approval from the General Manager. 
 
The annual monetary limit applies for travel other than to attend meetings and 
other functions at which the Councillor is authorised to represent Council. 
 
Travel outside the local government area including interstate travel 
All reasonable travel costs will be met by Council subject to prior Council approval. 
Where appropriate, travel will be provided by air (economy class). 
  
Costs of vehicle hire, taxi fares, public transport, road tolls or parking costs which 
are reasonably incurred while attending Council business will be reimbursed by the 
Council.  
 
The annual monetary limit applies for travel other than to attend meetings and 
other functions at which the Councillor is authorised to represent Council. 
 
Care and other access & equity related expenses 
Council will meet reasonable costs of facilitating access to Council premises, 
functions and activities where, by reason of disability, care-giver role or other 
special need, a Councillor would not otherwise have equity of access with other 
Councillors. Such support will allow the fullest participation reasonably possible. 
Insurance  
Council will provide insurance cover through Statewide Mutual Insurance 
Cooperative for: 

 Public liability for liabilities that might arise from performance of civic 
duties and/or exercise of council functions 

 Professional indemnity for liabilities that might arise from performance of 
civic duties and/or exercise of council functions 

 Personal Injury whilst on council business 

 Travel insurance for approved flights 
 

Legal Expenses and Obligations 
Council will either indemnify or reimburse the reasonable legal expenses for:- 

 a Councillor defending an action arising from the performance in good faith 
of a function under the Local Government Act (Section 731); or 

 a Councillor defending an action in defamation, provided the statements 
complained of were made in good faith in the course of exercising a function 
under the Act; or  

 a Councillor for proceedings before the Local Government Pecuniary Interest 
and Disciplinary Tribunal or an investigative body, provided the subject of 
the proceedings arises from the performance in good faith of a function 
under the Act and the Tribunal or investigative body makes a finding 
substantially favourable to the Councillor 

Motor Vehicle 
Council provides a fully serviced and maintained motor vehicle, including a Council 
fuel card for the use by the Mayor on Council business.  The Mayor has no authority 
to use the vehicle for private use. The vehicle provided may be an automatic 4WD 
station wagon or similar SUV type vehicle. 
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This vehicle may also be utilised for Council’s fleet allocations during times of 
shortage and when not required for Mayoral use. 
 
This vehicle will be replaced in accordance with Council’s Motor Vehicle Policy at 
the most economical benefit to Council. 
 
Spouse / Partner Expenses 
There are limited instances where certain reasonable costs incurred by a Councillor 
for their spouse, partner or accompanying person are properly reimbursable by 
Council:- 

 Where the costs relate to attendance at official council functions of a formal 
and ceremonial nature and occur within Bourke Shire. Such functions would 
be those which a Councillor’s spouse, partner or accompanying person could 
be reasonably expected to attend. Examples could include but are not 
limited to:  Citizenship ceremonies, civic receptions and charitable functions 
supported by Council; 

 In relation to Local Government and Shires Associations’ annual conferences, 
costs would be limited to the cost of registration and the official conference 
dinner. Travel, any additional accommodation, and the cost of 
partner/accompanying person tours etc would be the personal responsibility 
of individual Councillors; 

 Where the costs relate to attendance outside Bourke Shire, but within the 
State, eg charitable functions, award ceremonies and other functions to 
which the Mayor has been invited and is representing the council, 
reimbursable costs are confined to the ticket, meal or direct cost of 
attending the function. Reimbursable costs do not extend to items such as 
special clothing, grooming or transport.  

 
Apart from where defined above, other accompaniment costs outside Bourke Shire 
will not be reimbursed.  
 
Child Care and Carer’s Expenses 
In line with equity access, Council will reimburse the reasonable cost of Child Care 
or Carer’s expenses, to allow the Councillor to attend any Council, Standing 
Committee, Advisory Committee Meeting or Council workshops. 
 
Reimbursement claims must be supported by receipts. 
 
Use, Return and Acquisition of Equipment 
Councillors should not generally obtain private benefit from the provision of 
equipment and facilities, nor from any travel bonus or other such loyalty schemes, 
but it is acknowledged that incidental use of such equipment and facilities may 
occur from time to time.  This private use will not attract reimbursement.  Private 
use also includes the production of election material or material for other political 
purposes. 
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Laptops, printers or facsimile machines may be provided to Councillors for business 
use only, and Council shall:- 

 meet the capital cost of acquisition of the equipment 

 meet the initial cost of installation of the equipment in the residence 

 meet the cost of any maintenance / servicing of the equipment including 
any service call charge 

 be responsible for providing reasonable consumables, eg paper and toners 
for the equipment 

 
Councillors will be responsible for the good care and proper use of such equipment 
and are to promptly report to Council any faults, malfunctions or the needs for 
service or repairs. 
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SECTION 1 Service Management  
PART  5 Delegations 

 

 

POLICY NO: 1.5.1(v4) 

POLICY TITLE: Mayor Delegations 

DATE ADOPTED:  

RESOLUTION NO:  

SUPERCEDES: 1.5.1(v3) 

REVIEWED DATE: 26/09/2011 

 
BACKGROUND 
In accordance with the provisions of Section 377 of the Local Government Act 1993, 
the Mayor is delegated the following powers and duties by Council on 26th 
September 2011, effective from that date. 
 
POLICY  

 To give effect to the provisions of the Local Government Act 1993, and any 
other Act conferring powers or duties upon the Mayor and to any resolution 
or direction give to the Mayor by the Council. 

 

 To exercise, in cases of necessity, the policy-making functions of the 
governing body of the council between meetings of the council 

 

 To exercise such other features of the council as the council determines 
 

 To preside at meetings of the council 
 

 To carry out the civic and ceremonial functions of the mayoral office. 
 

 To direct the General Manager where necessary, in the interpretation and 
implementation of each and every policy or code of the Council which is 
current and has been adopted by Council resolution. 

 

 To provide guidance where necessary to the General Manager in the 
development and implementation of procedures of Council. 

 

 To participate in negotiations on behalf of the Council with third parties and 
in connection with the sale, purchase and lease of lands and buildings in 
conjunction with the General Manager. 

 

 To exercise a statutory role of the principal office in accordance with 
Section 1 of the Independent Commission Against Corruption Act 1988, as 
and when considered appropriate by the Mayor. 

 

 To give direction to Council following consultation with the General 
Manager, in the application of Code of Conduct as adopted by the Council 
and where necessary apply appropriate censures to elected members. 
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 To give direction, in conjunction with the General Manager, to the Council in 
pursuit of the objectives and strategies contained within the Bourke Shire 
Management Plan. 

 

 To represent Council, in conjunction with the General Manager, in 
deputations to Government enquires and elsewhere where it is appropriate 
that the Mayor should present the Council’s position. 

 

 To make media statements and issue press releases in respect of Council 
resolutions and decisions in conjunction with the General Manager. 

 

 To promote the area of Council through representations, delegations, 
functions and personal approaches within the budget provisions. 

 

 To spend up to $20,000 in times of emergency, subject to details of works so 
authorised, being referred to the next Ordinary Meeting of the Council for its 
information. 

 

 To delegate the above functions to the Deputy Mayor or to a Councillor in 
accordance with the Local Government Act. 

 
 
RELATED POLICIES 
 
1.5.2 (V4) Deputy Mayor Delegation 
1.5.3 (V4) General Manager 
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SECTION 1 Service Management  
PART  5 Delegations 

 

 

POLICY NO: 1.5.2(v4) 

POLICY TITLE: Deputy Mayor Delegations 

DATE ADOPTED:  

RESOLUTION NO:  

SUPERCEDES: 1.5.2(v3) 

REVIEWED DATE: 26/09/2011 

 
BACKGROUND 
 
In accordance with the provisions of Section 377 of the Local Government Act 1993, 
the Deputy Mayor is delegated the following powers and duties by Council on 26th 
September 2011 effective from that date.  
 
POLICY  
 

 That the Deputy Mayor be authorised to exercise any function, power, duty or 
authority of the Mayor at the request of the Mayor or if the Mayor is prevented 
by illness, absence or otherwise, from exercising the function, power, duty and 
authority or if there is a casual vacancy in the office of Mayor. 

 
RELATED POLICIES 
 
1.5.1(V4)  Mayor Delegations 
1.5.3 (V4) General Manager Delegation 
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SECTION 1 Service Management  
PART  5 Delegations 

 

 

POLICY NO: 1.5.3 (v4) 

POLICY TITLE: General Manager Delegations 

DATE ADOPTED:  

RESOLUTION NO:  

SUPERCEDES: 1.5.3(v3) 

REVIEWED DATE: 26/09/2011 

 
POLICY   
In accordance with the provisions of Section 377 of the Local Government Act 1993, 
the General Manager, Geoffrey Wise, is delegated the following powers and duties 
by Council:- 
  
Financial Delegations 
 
The General Manager has the authority to:- 
1. Carry out the regular services and operations of the Council within the sums 

voted by the Council for expenditure thereon, and in accordance with the 
resolutions of the Council and the requirements of the Local Government 
Act, 1993. 

 
2. Authorise the payment of salaries and wages of the employees of the Council 

within the sums voted by the Council for expenditure. 
 
3. Authorise any work which in his opinion is urgent at a cost not exceeding $4 

000 on the basis that details of the works so authorised be referred to the 
next Ordinary Meeting of the Council, for its information. 

 
4. Authorise the investment of surplus Council funds and sign such applications 

and redemption documents as may be required. 
 
5. Obtain quotations and authorise the purchase of goods, works and services in 

accordance with the requirements of the Local Government Act, 1993 and 
the Local Government (Tendering Regulation), 1993. 

 
6. Approve financial returns required by various organisations, initiate debt 

recovery procedures and do all other things necessary to ensure the efficient 
and effective management of Council’s finances as required by the Local 
Government Act 1993, and the Local Government (Financial Management 
Regulation) 1993. 

7. To make application to Council’s bankers from time to time as necessary for 
overdraft accommodation within the limit certified by Council’s Auditor in 
accordance with the provisions of the Local Government Act 1993. 

 
8. Accept, subject to the Governor’s approval, loan offers up to the amount 

approved by the Local Government Council and the NSW Office of Local 
Government for each financial year at interest rates not exceeding that 
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approved by the Local Council from time to time for the purpose and 
amounts adopted by specific resolutions of the Council when fixing or 
amending its annual loan budget. 

 
9. Negotiate with lenders for loans within the loan allocation granted by the 

Minister for Local Government and approved by the Council, and further that 
approval be granted to the General Manager to execute all renewal loan 
documents under the common seal of Council, provided it is reported to 
Council in each case. 

 
10. Approve of refunds made in respect of all overpayments or credit 

adjustments for rates, extra charges, sanitary or garbage fees, road opening 
and miscellaneous charges as recommended and vouched by the appropriate 
employee. 

 
11. Refund Trust Fund deposits on the recommendation and certificate of the 

appropriate employee. 
 
12. Refund fees or part fees paid in accordance with Council’s adopted scale of 

charges in respect of rejected applications to build. 
 
13. Approve applications for extension of time to pay accounts if a substantial 

case is made out. 
 
14. Take action at any time including legal action for the recovery of unpaid 

rates and charges. 
 
15. Write off the books of account amounts, not greater than $200 in each 

instance for approved reasons, other than amounts owed to Council for rates 
or other charges for which the Act makes specific provisions for writing off.  
(Clause 20 - Local Government (Financial Management) Regulation 1993). 

 
16. To approve applications seeking postponement of rates under Section 576 of 

the Local Government Act. 
 
Rates and Valuation 
Amend the rates and valuation books where such alteration or amendment is 
necessary and by reason of change of ownership or occupancy or by reason of 
change of address of an owner or rateable person.  Obtain for consideration of the 
Council property valuations as and when required. 
 
Subdivisions 
The General Manager has the authority to:- 
 

 Accept bonds, deeds or guarantees for the completion of road works associated 
with subdivisions in the form of Deeds issued by a bank or insurance company; 
and for that purpose to sign any document and affix the Seal of Council thereto 
in accordance with Council’s stated policy. 
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 To accept bonds, deeds or guarantees for the payment of cash contributions in 
lieu of the provision of Public Reserve, and for that purpose to sign any 
document and affix the Seal of Council thereto in accordance with Council’s 
stated policy. 

 

 Approve plans of subdivision which have been approved by Council and which 
have been certified by the Director of Engineering (DENG) and the Director of 
Environmental Services and Development (DENV), as being in accordance with 
Council’s policy. 

 
Functional Delegations 
The General Manager has the authority to:- 
 

 Spend up to $4,000 in times of emergency subject to details of the works so 
authorised being referred to the next Ordinary Meeting of Council for its 
information. 

 

 Sign all necessary applications, returns etc to various government agencies and 
other organisations with which the Council conducts business. 

 

 Issue testimonials in all instances where applications comply with Council Policy 
relating to such issues. 

 

 Institute, conduct and defend legal proceedings with respect of Council’s 
activities in all courts and instruct and engage Council’s Solicitors and counsel 
where necessary. 

 

 Obtain legal advice from Council’s Solicitors or counsel where necessary. 
 

 Sign documents and plans pursuant to conditions of building or development 
consent providing that such authority shall not extend to documents associated 
with the transfer of land to Council at a sale price greater than $1. 

 

 Sign and issue Section 603 Certificates (outstanding rate and charges certificate 
required for transfers). 

 

 Authorise and carry out the necessary action to be taken to ensure compliance 
with any policy of Council or any provision of the Local Government Act, 1993, 
or other legislation relevant to Council’s operation. 

 

 Sale or Lease of Land - to sign and affix the Seal of Council to any contract, 
memorandum of transfer or legal document in respect of the sale or lease by 
Council of any land provided a decision to sell or lease such land has previously 
been made by Council and a sale or lease price approved by the Council and the 
execution of such contract, memorandum or transfer or legal document and the 
sealing thereof are necessary to meet legal formalities. 

 

 Purchase or Lease of Land - to sign and affix the Seal of Council to any 
contract, memorandum of transfer or legal document in respect of the 
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purchase, lease or acquisition by Council of any land or drainage right or 
easement provided a decision to purchase or lease or acquire such land or right 
or easement has previously been made by Council and a sale or lease or 
acquisition price approved by Council and the execution of such contract, 
memorandum of transfer or legal document and the sealing thereof are 
necessary to meet legal requirements. 

 

 Contracts - To sign and fix the Seal of Council to the contract documents 
provided a decision to contract has previously been made by Council and the 
Sealing thereof is necessary to meet legal requirements. 

 

 Roads and Traffic Authority: Block Grants - to accept RTA Grants and affix the 
Seal of Council to any contract for Grants of Assistance to Council for proposed 
road works which are in accordance with the “General Conditions of Assistance 
to Councils” as required. 

 

 Dividing Fences - Accept responsibility and debit for half cost of dividing fences 
where the Council is legally bound by the provisions of the Dividing Fences Act 
1951. 

 

 Bush Fire Permits - Issue permits to burn off under Section 66 of the Rural Fires 
Act 1997 in the town areas. 

 

 Records Destruction - take action to destroy or otherwise dispose of, records of 
the Council after the expiration of six years from the date of the last entry 
therein, or transaction thereon, subject to the General Records Disposal 
Schedule for Local Government in New South Wales. 

 

 Withdrawal of Caveats - that subject to the appropriate officers of Council, 
certifying that Council’s requirements have been met and satisfied authority to 
sign on behalf of Council, all Withdrawal of Caveat Forms. 

 

 That all current delegations, not included herein, but included within Bourke 
Shire Council’s Policy Manual, be further delegated. 

 As required by Section 380 of the Local Government Act 1993, Council to review 
all its delegations during the first twelve (12) months of each term of office. 

 

 The General Manager has the authority to sign documents under Seal in 
accordance with Section 50 (2) of the Interpretation Act, 1987. 

 
Approvals and Orders 
 
The General Manager has the authority to:- 
1. Pursuant to the provisions of Section 191 (Power of Entry) of the Local 

Government Act 1993, to enter and make inspections as provided in Section 
191 (2), 192 (a), (b), (d) and (g), to give notices as provided in Section 193 
and to determine entry requirements pursuant to Section 193 (3) (b). 
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2. Subject to any requirements of the Local Government Act 1993 and the 
Environmental Planning and Assessment Act 1979, or relevant regulations or 
other relevant Act or any policy or code of Council to exercise or perform on 
behalf of Council any power, authority, duty or function of the Council 
relating to:- 

 
a) The administration without limitation of the provisions of the Building 

Code of Australia; and 
 
 b) The approval, with the imposition of any conditions deemed 

necessary, subject to compliance with the Act, Regulations and the 
policies of Council, of all those applications for:- 

 
i) All activities listed in the table to Section 68 of the Local 

Government Act, 1993 
 
ii) Developments in accordance with Section 80 of the 

Environmental  Planning and Assessment (Amendment) Act 1997 
other than: 

 
 Designated Developments 
 Developments, which in the view of the General Manager, 

are of a contentious or controversial nature. 
  

(iii) Issue of the following Certificates pursuant to the relevant 

Sections of the Environmental Planning and Assessment 

(Amendment) Act 1997: 

 Complying Development Certificate  - Section  85A 
 Compliance Certificate    - Section 109C 
 Construction Certificate   - Section 109C 
 Occupation Certificate    - Section 109C 
 Subdivision Certificate   - Section 109C 
 Building Certificate     - Section 149A 
 Section 149 Planning Certificate - Section 149 

 

c) Delegation to authorise “Power of Entry” to exercise   Council’s functions 
pursuant to Section 118A of the Environmental Planning and Assessment 
(Amendment) Act, 1997. 

 
 d) Issuing of orders pursuant to Section 121B of the Environmental 

Planning and Assessment (Amendment) Act, 1997. 
 
 e) Issue of a Certificate as to Order pursuant to Section 121ZP of the 

Environmental Planning and Assessment (Amendment) Act, 1997. 
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3. Pursuant to Section 124 of the Local Government Act 1993, to order a person 
to do or refrain from doing a thing specified; and which it is within the 
circumstances specified in the table to Section 124 as listed hereunder. 

 orders requiring or prohibiting the doing of things to or on premises 

 orders requiring that premises be used or not used in specific ways 

 orders requiring the preservation of healthy conditions 

 orders requiring the protection or repair of public places 

 orders requiring compliance with approval 
 
4. Pursuant to Section 125 of the Local Government Act 1993, to order  person 

responsible for a public nuisance to abate it; 
 
5. Pursuant to the provisions of the Local Government Act 1993, be authorised 

to order either generally or in any particular case that proceedings be taken 
for the recovery of any penalty in respect of any offence under the 
provisions of the said Act or Regulations. 

 
6. Pursuant to the provisions of Sections 679 (1) of the Local Government Act 

1993, to issue penalty notices in relation to the committing of an offence 
under this Act, being an offence prescribed by the Regulations. 

 
7. Subject to any requirements of the Acts listed below:- 

The Public Health Act 1991 
The Food Act 2003 
The Noxious Weeds Act 1993 
The Companion Animals Act 1998 
The Rural Fires Act 1997 
The Swimming Pools Act 1992 
The Roads Act 1999 
The Impounding Act 1993 
The Protection of the Environment Operations Act 1997 
The Contaminated Land Management Act 1997 
The Environmental Planning and Assessment Act 1979 

 
and any regulations made thereunder or any policy of Council, to exercise or 
perform on behalf of the Council, any power, authority, duty or function or 
the Council pursuant to the said Acts and Regulations relating to:- 

 
a. The ordering of all services or giving of any notice, order or direction 

under the provision of the said Acts and Regulations; 
 
b. The laying of information, appearing in court and doing all things and 

signing all such documents as maybe necessary to prosecute any 
persons for breaches of the said Act and Regulations; 

 
c. The institution, commencement, presentation, carrying on and 

including on, behalf of the Council, a party to any proceedings, 
appearances and conciliations conducted by any court or before any 
justice under the said Act and Regulations; 
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d. The consideration, issue or refusal to issue licences and permits. 

 
8. Pursuant to the provisions of the Food Act 2003,  
 (a) the power to serve Improvement Officers & Prohibition Orders under Part 

5; and 
 (b) to provide written approvals for dispensations and alternative methods of 

compliance in regard to the Food Standard’s Code’s Standard 3.2.2 (clauses 
15 and 17) and Standard 3.2.3 (clauses 10 and 14). 

 
9. To carry out the provisions of the Public Health Act 1991, and that pursuant 

to the provisions of Section 72, be authorised generally to examine or enter 
premises in accordance with the powers granted by virtue of the Act or 
Regulations or By Laws thereunder. 

 
10. Pursuant to the provisions of Protection of the Environment Operations Act 

1997, be appointed as authorised officer to exercise and perform the 
powers, or authorise, duties and functions conferred or imposed by the Act 
and Regulations. 

 
11. To exercise the functions of the Council under the provisions of the 

Companion Animals Act 1998. 
 
12. To exercise the functions of an inspector under the provisions of the 

Swimming Pools Act 1992, and to issue penalty notices in accordance with 
Section 5 of the Act. 

 
13. To consider applications to carry out inspections of behalf of Council for the 

purposes of Regulations 157 C and 57 H - OH&S 2000 - Amusement Devices 
and Public Stands. 

 
14. Subject to any requirements of the relevant Acts, the presentation, 

institution and carrying on, on behalf of the Council, as a party to any 
proceedings, appearances or conciliations conducted by the Land and 
Environment Planning and Assessment Act 1979. 

 
Public Works and Roads 
1. Pursuant to Section 377 of the Local Government Act 1993, the General 

Manager has the authority to:- 
 
i) Approve, subject to conditions or refuse, use of public roads for 

Walkathons, motor car trials, charitable collections, commercial 
filming or other like events. 

 
ii) Order the removal of obstructions on roads or public places where 

such obstruction constitutes a public danger. 
 

iii) Close roads, or part thereof, temporarily for repairs or construction. 
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iv) Use Council’s plant and equipment in emergencies at the request of 
the State Emergency Services, the NSW Police or Bush Fire Council. 

 
v) Certify that bonded works under the control of the Engineering 

Department have been completed to Council’s satisfaction and then 
arrange with the Manager of Corporate Services for the release of the 
relevant bond. 

 
vi) Carry out works on both Council owned and private lands in any case 

where the estimated cost is paid in advance, or an appropriate 
contract or agreement is entered into. 

 
vii) Engage contractors as required for Council works and service. 

 
viii) Give the contractors performing works other than those specified in 

contracts orders regarding the same in writing, keeping duplicates 
thereof. 

 
2. Pursuant to Section 251, the Roads Act 1993, appoints the General Manager 

as an authorised officer for the purposes of the Roads Act and Regulations. 
 
Related Policies 
 
1.5.1(v4) Mayor Delegations 
1.5.2(v4) Deputy Mayor Delegations 
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Nomination Form 
 

Office of the Mayor – September 2011 to September 2012 
 

 
We, the undersigned Councillors, hereby nominate: 
 
Councillor……………………………………………………………………… 
 
for election as Mayor for the ensuing term 
 
Signed: 
 
………………………………………………………………........................... 

Councillor 
 

………………………………………………………………........................... 
Councillor 

 
………………………………………………………………........................... 

Councillor 
 

Dated:      /         / 
 
I hereby accept the nomination for the position of Mayor: 
 
Signed: 
 
………………………………………………………………........................... 

Councillor 
 
Dated:      /         / 
 

Please Note: The nomination must be made by at least two Councillors (one who 
can be the nominee) and accepted by the nominated Councillor and dated. The 

completed nomination form should be returned to the Returning Officer (General 
Manager) prior to opening of the Extraordinary Council Meeting on 26th September 

2011. 
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Nomination Form 
 

Office of Deputy Mayor – September 2011 to September 2012 
 
We, the undersigned Councillors, hereby nominate: 
 
Councillor……………………………………………………………………… 
 
for election as Deputy Mayor for the ensuing term 
 
Signed: 
 
………………………………………………………………........................... 

Councillor 
 

………………………………………………………………........................... 
Councillor 

 
………………………………………………………………........................... 

Councillor 
 

Dated:      /         / 
 
 
I hereby accept the nomination for the position of Deputy Mayor: 
 
Signed: 
 
………………………………………………………………........................... 

Councillor 
 
 
Dated:      /         / 
 

Please Note: The nomination must be made by at least two Councillors (one who 
can be the nominee) and accepted by the nominated Councillor and dated. The 

completed nomination form should be returned to the Returning Officer (General 
Manager) prior to opening of the Extraordinary Council Meeting on 26th September 

2011. 

 
 


