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Bourke Shire Council 

29 Mitchell Street   

PO Box 21 

BOURKE  NSW  2840 

ABN Number: 96 716 194 950 
 

 

CONTRACT FOR CERTIFICATION WORK & APPOINTMENT OF 

PRINCIPAL CERTIFIER 
Made pursuant to the Legislative provisions of Section 31 of the Building and Development Certifiers 

Act 2018 and  

Part 5 of the Building and Development Certifiers Regulations 2018 

 

PART A - INTRODUCTION 

This is a contract between the applicant and Bourke Shire Council, where Council is being engaged to conduct 

one or both of the following: 

(i) certification work for the applicant; and/or 

(ii) be appointed as the Principal Certifier (PC) 

This contract relates to a development as detailed within this contract document. 
 

PART B - PARTIES TO THE AGREEMENT 

The Council & PC details:  

Name of Council: Bourke Shire Council  

Business Address: 29 Mitchell St, BOURKE  NSW  2840     Postal Address: PO Box 21, BOURKE  NSW 2840  

Telephone: (02) 6830 8000  Website: www.bourke.nsw.gov.au Email: bourkeshire@bourke.nsw.gov.au  

The Applicant: 

(Note: This appointment cannot be made by any contractor or other person who will carry out the building/subdivision 

work unless the contractor or other person is the owner of the land on which the work is to be carried out) 

Name of Applicant:   

Postal Address:    Suburb:  

Company/Organisation:  

Telephone:    Mobile:    

Email:         
 

PART C – REGISTERED CERTIFIERS DETAILS 

The details of the officers employed by Council as registered certifiers, any of whom may carry out certification 

work and inspections under this contract: 

 

Dwayne Willoughby – Registration No: BDC 1133                  Carolyn Crain -  Registration No: BDC 1964 

 

PART D – CERTIFIERS INSURANCE DETAILS 

In accordance with Division 1 of Part 3 of the Building and Development Certifiers Act 2018 individual 

employees of Council, registered to undertake certification work, are not required to be covered by insurance, 

which privately accredited certifiers are required to. 

 

 

 

Telephone: (02) 6830 8000 

Email: bourkeshire@bourke.nsw.gov.au 

Website: www.bourke.nsw.gov.au 

 

http://www.bourke.nsw.gov.au/
mailto:bourkeshire@bourke.nsw.gov.au
mailto:bourkeshire@bourke.nsw.gov.au
http://www.bourke.nsw.gov.au/
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PART E – THE DEVELOPMENT AND CERTIFICATION WORK TO BE CARRIED OUT AS PART OF THIS 

CONTRACT 

Description of the Development:  ____________________________________________________________ 

Address of Development: __________________________________________________________________ 

PRINCIPAL CERTIFIERS DETAILS  

Name of Principal Certifier: 

Bourke Shire Council 

 

DEVELOPMENT CONSENT DETAILS  

Name of Consent Authority: Bourke Shire Council 

Development Consent No:  _______________________________ 

Date of development consent:  ___________________________ 

Details of Approved Documents 

Any plans, reports, details, certificates and specifications used in the determination of an 

approval/consent/certificate relating to this development will be referenced in that approval/consent/certificate. 
 

PART F – CERTIFICATION WORK TO BE UNDERTAKEN BY COUNCIL 

The following certification works are requested to be undertaken (please select): 
 

 The determination of an application for a Complying Development Certificate under Section 4.28 of the 

Environmental Planning and Assessment Act 1979 (EP&A Act). 
 

The issuing of a: 
 

 Construction Certificate under Section 6.8 of the EP&A Act. 

 Interim Occupation Certificate under Section 6.10 of the EP&A Act. (Approvals prior to 01/12/19) 

 Final Occupation Certificate under Section 6.10 of the EP&A Act. 
 

 Appointment as Principal Certifier (PC) under Section 6.5 of the EP&A Act for building works. 
 

 The carrying out of functions as PC under the EP&A Act. 
 

 The carrying out of inspections under Section 6.5 of the EP&A Act. 

Council will carry out the certification work in a professional manner and in accordance with the requirements 

of the EP&A Act and the Environmental Planning and Assessment Regulation 2000. 
 

PART G – FEES & CHARGES 

Fees and charges for the engagement of Council for certification work are based on its annual fees and charges 

which can be found at www.bourke.nsw.gov.au 

Contingencies 

Compliance inspection fees paid by applicant afford one of each type of required inspection. Additional fees 

may apply in the following circumstances: 

 

(i) Where, due to the scale/staging of the development, numerous inspections are required. 

 

(ii) Reinspection of works as a result of relevant stage of construction not being ready, incomplete, 

unsatisfactory or the site is deemed unsafe for Councils certifier to undertake an inspection. 

  

(iii)  Additional onsite meetings are requested or needed to undertake an investigation of non-compliant or 

unauthorised building activities associated with this development site or public roads/drainage systems 

that may be damaged or polluted by contractors from this development site. 

http://www.bourke.nsw.gov.au/
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These and any other fees for contingencies are also based on Councils annual fees and charges.   

Payment of Fees and Charges 

If the certification work relates to a complying development certificate, construction certificate or an occupation 

certificate (final or interim), you must pay the fees and charges at the time of lodgement of the application for 

that certificate, excluding any fees and charges for work arising as a result of unforseen contingencies.  

 

Unforeseen Contingencies 

If Council carries out work as result of unforeseen contingencies, Council will calculate the fee based on its 

annual fees and charges and advise you.  Invoices for the work will be issued within 21 days after the 

completion of the works. 

 

Unpaid Fees 

In circumstances where Council is appointed as PC and the fees are not paid in accordance with this contract, 

you acknowledge liability for all or any unpaid fees and associated debt recovery costs plus interest incurred 

from the time of appointment. 

 

You acknowledge and accept that Council, as Principal Certifier, may suspend services where fees have not 

been paid, or remain outstanding. 
 

 PART H – STATEMENT OF APPOINTMENT 

(Note: This appointment cannot be made by any contractor or other person who will carry out the building/subdivision 

work unless the contractor or other person is the owner of the land on which the work is to be carried out) 

Statement of Appointment 

I, being a person able to appoint a Principal Certifier in accordance with Section 6.6 (1) of the Environmental Planning and 

Assessment Act 1979, appoint Bourke Shire Council to be the Principal Certifier for the development as referenced below.  
 

In appointing Bourke Shire Council as the Principal Certifier I state that: 
 

• A construction certificate or complying development certificate has been issued for such of the building work or 

subdivision work as requires development consent and over which the principal certifier has control, before the 

work commences on site, and 

• A principal contractor for the building work is the holder of the appropriate license and is covered by appropriate 

insurance, in each case if required by the Home Building Act 1989, before any residential work over which the 

principal certifier has control commences on the site, unless the work is being carried out by an owner builder, and 

• The owner builder is the holder of any owner builder permit required under the Home Building Act 1989, before an 

owner builder commences on the site any residential building work over which the principal certifier has control, 

and 

• The building work or subdivision work on the site has been inspected by the principal certifier on such occasions 

(if any) as are prescribed by the Environmental Planning and Assessment Regulation 2000 and on such occasions 

as may be required by the principal certifier, before the principal certifier issues an occupation certificate for the 

building work, and 

• Any preconditions required by the development consent or complying development certificate to be met for the 

work before the issue of an occupation certificate have been met, before the principal certifier issues the occupation 

certificate or subdivision certificate. 

 

The PC shall nominate and carry out as many inspections as necessary to ensure compliance with the National 

Construction Code (NCC & BCA), Australian Standards, conditions of the Development Consent and the Construction 

Certificate. 

 

A minimum of 48 hours notice (excluding weekends and public holidays) for inspections is to be given to the PC. 

 

Any additional inspections due to defective work will incur an additional inspection fee. 

 

To ensure compliance with the Construction Certificate and the Building Code of Australia (BCA) the Client is required 

to provide certification to the PC (at the relevant stage of construction) verifying that specialist matters have been carried 

out in accordance with the BCA and relevant Australian Standards. 

 

Certification is required to be prepared by a suitably qualified and experienced person and must reference the relevant 

provisions of the BCA, Australian Standards and approved plans to the satisfaction of the PC. 
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DECLARATION 
 

I/We   _______________________________________________ declare that I/we have freely 

chosen to engage the certifier, and have read the contract and any accompanying 

documentation and understand my responsibilities and those of the certifier. 
 

PART I – STATUTORY OBLIGATIONS OF REGISTERED CERTIFIERS 

An information brochure which is to include information about statutory obligations must accompany this 

Agreement, if one is published by the Fair Trading on its website.  Fair Trading is the statutory department that 

registers the Certifier and administers the Building and Development Certifiers Act. 

 

PART J – DATE OF AGREEMENT 

This Contract Agreement is made on the …………………….day of ……….……….………….….20……..... 

 

PART K – SIGNATURES 

 

 

 

 

 ....................................................................................  

Signed by or on behalf of the Council. 

 

 

 

 

 

 

 ....................................................................................  

Signed by or on behalf of the Applicant. 
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