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Financial Assistance to Community Policy

1. Intent

The Financial Assistance to Community Policy aims to establish a fair,
transparent, and consistent approach for Bourke Shire Council to provide
financial aid and support to individuals, community-based non-profit
organisations, and educational institutions. This Policy ensures that requests
are evaluated equitably, while maintaining responsible financial
management.

2. Scope
This Policy covers:

e Individuals, community groups, and non-profit organisations with strong
ties to the Bourke Shire area.

e Projects or events that offer clear benefits, whether financial or social,
to the local community.

e Schools and TAFE campuses, with support limited to specific activities
such as awards nights and prizes.

e Requests for financial aid in various forms, including direct funding,
waivers of fees, or “in kind” contributions like the use of Council
facilities, equipment, or staff.

3. Framework

The Policy is guided by the principles of fairness, transparency and
accountability. All financial assistance decisions must comply with Section
356 of the Local Government Act 1993, ensuring no conflicts of interest exist
and that aid is provided only to eligible applicants. All requests must be
submitted using Council’s official application form.

4. Provisions

e Eligibility: Assistance may be provided to individuals or organisations
with a recognised connection to Bourke Shire. Projects outside the area
must demonstrate significant benefits to the local community to be
considered for funding.

¢ Ineligibility: Government agencies, religious groups and commercial
enterprises are typically excluded from financial assistance funding
from Council. Furthermore, the Policy does not cover administrative
costs, legal fees, large capital investments, or ongoing funding
commitments.
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5. Accountabilities

e Council: Oversees compliance with the Policy, evaluates applications,
and makes the final decision regarding financial support.

e Applicants: Must follow the funding terms as specified by Council at the
time of the funding offer.

e Council Staff: Responsible for managing the application process,
assessing requests, and ensuring transparency and fairness throughout.

6. Definitions

Term Definition
Financial The value of any assistance, including “in kind” assistance
Assistance (involvement of Council staff and assets for which a cost

has to be assigned for the involvement); the waiving of fees
and charges which can be defined as the allocation of
funds; the use of facilities or the provision of services to
individuals, community groups or non-profit organisations
for the purpose of enhancing or improving the quality of life
in Bourke Shire.

For the Where Council considers financial assistance to individuals,
purpose of community groups and non-profit organisations for various
exercising its purposes and projects, which provide community benefit

functions and are in accordance with Council’s objectives, vision or

management plans.

7. Llinkages
7.1 Applicable Legislation
This Policy is to be read in conjunction with the following:
e Local Government Act 1993
e Local Government General Regulation 2021
7.2 Related Documents, Policies and Procedures
Please refer to the following policies/procedures:

e Bourke Shire Council's Community Strategic Plan, Delivery Program,
and Operational Plan

e Council's Code of Conduct
8. Review

This Policy will be reviewed every four (4) years or as required in the event of
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legislative changes. Any amendment to the Policy must be by way of a
Council Resolution or the approval of the General Manager.

8.1 Policy Amendments
Version Date Approved Description of Changes
V5 24/03/2025 Minor amendments made along with the
format of the Policy changed.
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BOURKE
SHIRE
COUNCIL

FINANCIAL ASSISTANCE APPLICATION
GUIDELINES

Applicants can ensure that their requests for financial assistance are handled
fairly and transparently by adhering to these guidelines.

1. Eligibility Criteria

Non-profit Initiatives Only: Funding will not be provided for events or activities
that generate profits for commercial companies or individuals, except under
exceptional circumstances.

Location Requirement: Applicants (either individuals or organisations) must be
based in Bourke Shire, or the funds must be used for a project or service that
benefits Bourke Shire.

Exclusions:

v Government departments, agencies, and religious groups are
generally not eligible for funding, except for limited assistance with
awards or prizes in schools and TAFE campuses.

v Applications for projects or events intfended solely for members of
an organisation will not be considered.

v" No funding will be provided for political, commercial, or for-profit
activities, major capital expenses, or equipment.

v" Funding will not be granted for administrative costs such as rent,
salaries, utilities, or legal expenses.

Projects Outside Bourke Shire: Applications for activities conducted outside
Bourke Shire will only be considered if they clearly demonstrate benefits to
the local community.

2. Application Guidelines

Timely Use of Funds: Approved funding must be spent within 12 months of it
being granted.

No Retrospective Applications: Applications for projects that have already
been completed or are seeking funds to cover past shortfalls will not be
considered.

Annual Application Requirement: Organisations must submit a new
application each year for funding. Continuous funding is not guaranteed,
and each application will be evaluated independently.
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Funding Limitations: Council will not consider applications for recurrent
funding or funding for administration, legal, or incorporation costs.

3. Fundraising and Event Support

No Individual Support for Fundraising: Council will not provide financial
assistance to individuals or functions that raise funds for a community group
or organisation. Applications must come directly from the benefiting group or
organisation.

Waiving Council Fees: Council may consider waiving fees and charges for
services related to non-profit events or activities conducted by organisations
based in Bourke Shire. However, this waiver will not be applied for events or
organisations that:

e Provide services for a fee.
e Are profitable operations.
e Operate licensed premises.

4. Communication and Support

All communications regarding the application process should be directed to
Council’'s Manager of Corporate Services. Councillors or Council staff will not
provide individual letters of support for applications.

5. Recognition

Recipients of funding under this Policy must acknowledge Council’s
conftribution in all advertising, promotional materials, and merchandise
associated with the funded project.

6. Recurrent Funding Policy

Council does not provide automatic recurrent funding. Each year,
organisations and committees must submit new applications for funding.
Funding in one year does not guarantee approval in subsequent years.

7. Other Considerations

Transparency: All decisions regarding financial assistance are subject to
review and will be made publicly available.

Council’s Discretion: The Council reserves the right to approve or deny any
application based on its merits and alignment with community needs and
Policy guidelines.
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BOURKE
SHIRE
COUNCIL

PROCEDURE FOR FINANCIAL ASSISTANCE TO
COMMUNITY POLICY

This procedure ensures that all applications are handled fairly, fransparently,
and in alignment with the Council’s overall goals for supporting community
initiatives.

1. Application Submission:

Interested individuals or organisations must submit their applications using
Council's standard application form at any time throughout the year.
Applications must include detailed information about the project or event, its
benefits to the Bourke Shire community, and a breakdown of the requested
financial assistance.

2. Eligibility Assessment:

Each application will be reviewed based on its merits, adherence to eligibility
criteria, and alignment with the objectives of the Bourke Shire Council.

The availability of funds within Council’s budget will be considered.
Applications will also be evaluated in line with the provisions of the Local
Government Act 1993.

3. Review Process:

All submitted applications will initially be assessed by Council staff. A report by
staff will then be prepared and submitted to Council with recommendations
based on the criteria set forth in the Policy.

Council will review the recommendations and make the final decision on the
allocation of funds.

Negotiations on project proposals will not be entered into once an
application has been received. Council will only take into consideration the
project as stated in the application.

4. Notification of Outcome:

Successful applicants will be notified of their funding approval.

Applicants who receive funding one year are not automatically entitled to
receive future funding. Each application is assessed independently each
year.

Bourke Shire Council Page 7 of 13



Financial Assistance to Community Policy

5. Use of Funds:

Funds allocated by Council must be used solely for the project or event
specified in the application. Any changes to the project or reallocation of
funds require prior written approval from Council’'s General Manager.

The financial assistance granted by the Council must be acknowledged in all
promotional materials related to the project or event.

6. Amendments and Revisions:

Council reserves the right to amend, modify, or revoke this Policy at any fime,
subject to proper notification and approval.
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BOURKE
SHIRE
COUNCIL

APPLICATIONS FOR FINANCIAL ASSISTANCE
(DONATIONS, SPONSORSHIP, “IN KIND” SUPPORT)

Name of applicant
organisation:

Postal Address:

Contact person:

Position:

Phone number:

Mobile number:

E-mail address:

Enquiries are to be made to Council’s Manager Corporate Services on 02 6830
8000.

Completed applications are to be returned to Council at least 14 days prior
to the date of the monthly Council meeting generally held on the 4th Monday
of the month, for inclusion in the agenda for such meeting. If received
outside of this fimeframe, the application will be considered at the following
months meeting of Council.

An electronic version of the form can be made available upon request, or
applications can be e-mailed, posted, or hand delivered to:

Bourke Shire Council

Financial Assistance Program

PO Box 21/ 29 Mitchell Street

Bourke NSW 2840

Phone: 02 6830 8000

E-mail: bourkeshire@bourke.nsw.gov.au
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INFORMATION REGARDING YOUR REQUEST FOR FINANCIAL ASSISTANCE

Please provide a brief overview of your group/organisation:

Is the Group/organisation based in Bourke Shire? Yes [1 No [
If no, where is it located?

What is the number of current members of your group/organisation?

Purpose for which the donation will be used:

If not stated above, briefly describe the way in which this donation will
benefit Bourke Shire community:
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Has your group/organisation received financial or in-kind support from
Bourke Shire in the last 12 months? Yes [ No U]

If yes, please provide amount and details of purpose:

Has your group/organisation received any grants from the State or Federal

Government in relation to the project for which this donation is sought?
Yes [ No U]

If yes, briefly list details and amount of grant

Rates Donations —if you are only applying for a donation of rates (general or
water) please provide the following details:

Property for which rates donation is sought:

Council’'s Rates Assessment Number:

Owner of land on which property is located:

Purpose for which the property is used:

Approximate number of days per year that the property is used for these
purposes:
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APPLICATION FOR FINANCIAL ASSISTANCE

What is the total amount of your request (exclusive $

of GST)¢

Is your group / organisation registered for GST Yes [l No U]
Does your group / organisation have an ABN

(Australian Business Number)2 Yes [ No [
Is your group/organisation incorporated? Yes [ No [

If yes, please quote your ABN
If yes, please quote your Incorporation No

Does your group/organisation have Public Liability
Insurance? Yes [ No []

If yes, please attach a Certificate of Currency

To be completed for “in kind” support:
(Please arrange appointment with appropriate Council staff to obtain a
quote where necessary)

ITEM Applicant’s Support sought
Contribution from Council

A. Monetary

Sub Total (A)

B. EQuipment costs

Sub Total (B)

C. Labour costs

Sub Total (C)

D. Other project costs

Sub Total (D)
TOTAL COSTS (A+B+C+D)
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ORGANISATION'’S BANK ACCOUNT DETAILS

Name of bank:

Name of bank
account:

Bank BSB Number:
Bank Account Number:

APPLICATION CHECKLIST

A copy of the applicant’s current public liability insurance policy (i.e.
Certificate of Currency) is to be attached.

CERTIFICATION

| certify that all the details supplied in this application form and in any attached
documents are true and correct to the best of my knowledge, and that the
application has been submitted with the full knowledge and agreement of the
applicant group/organisation.

| have read the Financial Assistance Policy provided with this application form.

SIgNEA: .

N O
POSHION: ..o

Date: ......... [oiiiinn. [oiiiin.



