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1. Intent 
The purpose of this Policy is to establish a strong governance framework that 
promotes transparency, accountability, independence and integrity in the 
identification, assessment, management, recording and disclosure of 
related party relationships and transactions, in accordance with applicable 
legislation, accounting standards and governance requirements. 

The objectives of this policy are to: 

1. ensure Council complies with the disclosure and reporting requirements 
prescribed under: 

 Australian Accounting Standard AASB 124 Related Party Disclosures;  
 the Local Government Act 1993 (NSW);  
 applicable Office of Local Government reporting requirements; and  
 other relevant legislative and regulatory obligations; 

2. strengthen transparency, accountability, integrity and public confidence 
in Council’s financial management and governance practices; 

3. establish clear responsibilities and internal control mechanisms for:  

 identifying related parties and related party transactions;  

 collecting and maintaining disclosure information;  

 assessing materiality and disclosure requirements;  

 managing governance, probity and reputational risks; and  

 ensuring accurate financial statement disclosures;  

4. support ethical decision-making and effective management of actual, 
potential and perceived conflicts of interest; and  

5. minimise the risk of fraud, corruption, non-compliance, audit qualification 
and reputational damage arising from undisclosed or improperly 
managed related party transactions. 

2. Scope 

This policy applies to: 

 Councillors; 
 the Mayor; 
 the General Manager;  
 Key Management Personnel (KMP);  
 designated persons under the Model Code of Conduct for Local 

Councils in NSW: 
 Council employees identified as exercising KMP functions; 
 the Responsible Accounting Officer;  
 Council subsidiaries, related entities, joint ventures and associates;  
 close family members of KMP; and  
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 entities controlled or jointly controlled by KMP or their close family 
members.  

This policy applies to all related party transactions occurring during a 
financial year, including transactions that are: 

 monetary or non-monetary; 
 direct or indirect; 
 material individually or collectively; and 
 undertaken with or without consideration. 

This policy applies to transactions regardless of whether consideration is 
exchanged. 

This policy may also apply to transactions involving former Key Management 
Personnel where the relationship existed during the reporting period. 

3. Framework 

Council is committed to maintaining strong financial governance, 
transparency and accountability in accordance with NSW local 
government legislative requirements and contemporary governance best 
practice. 

Council recognises that related party transactions can create actual, 
potential or perceived conflicts of interest and may affect public 
confidence in Council’s decision-making processes. 

Accordingly, Council will implement and maintain appropriate governance 
systems, internal controls and reporting processes to support compliance 
with related party disclosure obligations. 

Council will: 

 maintain appropriate internal controls and disclosure processes;  
 ensure disclosures are made in accordance with AASB 124;  
 manage personal information in accordance with privacy legislation;  
 maintain accurate records and registers;  
 support ethical conduct and transparency; and  
 ensure related party disclosures are subject to appropriate review and 

audit processes.  

Council recognises that disclosure obligations under this Policy operate 
independently of: 

 pecuniary interest disclosures;  
 conflict of interest obligations;  
 procurement probity requirements;  
 Model Code of Conduct obligations; and  
 statutory disclosure obligations under other legislation.  
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Disclosure obligations under AASB 124 are separate from, and in addition to, 
obligations arising under Model Code of Conduct, pecuniary interest 
provisions, and designated person disclosure requirements. 

Council may require Councillors, KMP, designated persons or other 
employees to provide declarations, supporting information or updated 
disclosures where reasonably necessary to support governance, audit, 
investigative or financial reporting requirements. 

This policy complements, but does not replace, disclosure obligations under 
Part 4 of the Local Government Act 1993 (NSW) (sections 440–442) and the 
Model Code of Conduct. Council will ensure appropriate reconciliation 
between related party disclosures and pecuniary interest returns where 
relevant. 

4. Provisions 

4.1 Identification of Related Parties 

Council will identify related parties in accordance with AASB 124. 

Related parties may include: 

 Key Management Personnel;  
 close family members of KMP;  
 entities controlled or jointly controlled by KMP or their close family 

members;  
 Council subsidiaries;  
 associates; and 
 joint ventures. 

This includes entities whether active, dormant or non-operational where 
reporting obligations continue to apply. 

4.2 Identification of Related Party Transactions 

Council will identify transactions involving related parties including, but not 
limited to: 

 procurement activities;  
 contracts and quotations;  
 purchases and sales of goods or services;  
 leases;  
 loans and financial arrangements;  
 grants and contributions;  
 reimbursements;  
 commitments, guarantees, future obligations and other arrangements 

involving related parties;  
 non-monetary transactions and in-kind arrangements; and  
 any transfer of resources, services or obligations. 
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All related party transactions must comply with section 55 of the Local 
Government Act 1993 (NSW) (tendering requirements) and Council’s 
procurement framework. 

Related party transactions associated with procurement activities must 
comply with Council’s Procurement Policy, conflict of interest procedures, 
and applicable tendering requirements. 

Employees, Councillors, and Key Management Personnel involved in a 
related party transaction must not participate in procurement assessments, 
recommendations, approvals, or decision-making where an actual, 
potential, or perceived conflict of interest exists. 

Any conflict of interest arising from a related party transaction must be 
declared, assessed, and managed in accordance with Model Code of 
Conduct, procurement procedures, and relevant legislative obligations. 

Council will maintain appropriate financial, procurement, governance, and 
system controls to independently identify potential related party 
transactions, including periodic data matching procedures, including but 
not limited to vendor master file reviews, ABN matching, payroll data 
analysis, and procurement system interrogation to independently identify 
potential related party transactions. 

4.3 Key Management Personnel Disclosure Requirements 

KMP must notify Council of any material change to related party 
relationships or transactions as soon as practicable after becoming aware of 
the change. 

KMP must disclose any existing, potential or proposed related party 
transaction involving: 

 themselves; 
 close family members; or 
 entities controlled or jointly controlled by them or their close family 

members. 

Disclosures must be made: 

 upon commencement of employment or office; 
 annually; 
 whenever circumstances change; and 
 when requested by the Responsible Accounting Officer or General 

Manager. 

Council will require identified Key Management Personnel (KMP) to 
complete annual Related Party Disclosure Declarations and provide 
updated disclosures whenever circumstances change. 
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Annual Related Party Disclosure Declarations must be completed within the 
timeframe determined by the Responsible Accounting Officer to support 
annual financial statement preparation and audit requirements. 

Where no related party relationships or transactions exist, identified KMP 
must submit a Nil Return declaration. 

Council will periodically review positions and functions to determine whether 
individuals meet the definition of Key Management Personnel under AASB 
124. 

Council may implement supporting procedures, forms, declarations and 
guidance materials to support administration of this policy. 

Prior to finalisation of the annual financial statements, the General Manager 
and Responsible Accounting Officer will undertake a review and 
certification process to confirm related party disclosures have been 
appropriately collected, assessed and disclosed. 

4.4 Ordinary Citizen Transactions 

Council recognises that some transactions occur in the ordinary course of 
Council operations and on the same terms available to the general public. 

Examples may include: 

 payment of rates and charges; 
 use of Council facilities; 
 standard regulatory approvals; and 
 payment of standard fees and charges. 

Ordinary citizen transactions may not require disclosure where they are 
assessed as immaterial individually and collectively, conducted on arm’s 
length terms and not otherwise considered necessary for users’ 
understanding of Council’s financial statements. 

4.5 Materiality Assessment 

Council will adopt indicative materiality thresholds aligned with its financial 
statement materiality levels, while retaining discretion to disclose 
transactions of governance significance irrespective of value. 

Materiality assessments must consider both quantitative financial thresholds 
and qualitative governance considerations. 

Council will assess materiality having regard to: 

 the size and value of the transaction; 
 the nature of the relationship; 
 whether the transaction occurred on arm’s length terms; 
 reputational risk; 
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 public interest considerations; 
 audit requirements; and 
 whether disclosure is necessary for users to understand the impact on 

Council’s financial statements. 

Materiality assessments may consider transactions individually or in 
aggregate. 

Certain related party transactions may require disclosure regardless of 
monetary value due to governance sensitivity or public interest 
considerations. 

Materiality assessments will be undertaken by the Responsible Accounting 
Officer in consultation with the General Manager and, where appropriate, 
Council’s external auditors. 

4.6 Register of Related Party Transactions 

Council will maintain a confidential Register of Related Party Transactions. 

The register may include: 

 the name of the related party; 
 the nature of the relationship; 
 transaction details; 
 associated documentation; 
 outstanding balances or commitments; and 
 disclosure status. 

The Related Party Register must be periodically reviewed for completeness 
and accuracy as part of Council’s internal control and audit processes. 

4.7 Privacy and Confidentiality 

Related party disclosure forms, declarations, registers and supporting records 
must be retained in accordance with Council’s records management 
obligations and approved retention authorities. 

Access to such records will be determined in accordance with the 
Government Information (Public Access) Act 2009, the Privacy and Personal 
Information Protection Act 1998, the Health Records and Information Privacy 
Act 2002 (NSW), where applicable and any applicable public interest 
considerations. 

Personal information collected for related party disclosure purposes: 

 will only be accessed by authorised persons; 
 will only be used for lawful governance, audit and financial reporting 

purposes; and 
 will be stored securely. 
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Related party disclosure forms and registers are confidential documents and 
may be exempt from public access where disclosure would involve 
unreasonable disclosure of personal information, confidential information or 
overriding public interest considerations under applicable legislation. 

Nothing in this policy prevents Council from making disclosures required by 
law, accounting standards, audit requirements or lawful information access 
processes. 

Records must be retained in accordance with the State Records Act 1998 
and applicable NSW State Records retention and disposal authorities. 

Council will implement appropriate information security controls to protect 
related party disclosure information from unauthorised access, alteration, 
loss or misuse. 

Electronic related party disclosure records must be maintained within 
appropriately secured Council systems with access controls proportionate to 
the sensitivity of the information. 

4.8 Financial Statement Disclosure 

Council will disclose related party information in its General Purpose 
Financial Statements in accordance with: 

 AASB 124; 
 Office of Local Government Code of Accounting Practice and Financial 

Reporting requirements; and 
 applicable auditing standards. 

Disclosures may be made individually or in aggregate depending on 
materiality and reporting requirements. 

4.9 Governance and Audit Oversight 

Council’s related party disclosure framework will be subject to periodic 
review, monitoring and audit oversight to ensure ongoing compliance, 
effectiveness and governance integrity. 

Related party disclosure processes may be reviewed through: 

 internal audit activities; 
 management review processes; 
 external audit procedures; 
 Audit, Risk and Improvement Committee oversight; and 
 periodic compliance assurance activities. 

Failure to provide required disclosure information may compromise Council’s 
financial reporting obligations, governance responsibilities and external 
audit processes. 

Knowingly providing false, misleading, incomplete or deceptive disclosure 
information may constitute misconduct and may result in corrective or 
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disciplinary action, misconduct proceedings, referral to relevant regulatory 
or investigative authorities including the Independent Commission Against 
Corruption where appropriate, reporting under Council’s Public Interest 
Disclosure Policy in accordance with the Public Interest Disclosures Act 2022, 
or other action permitted under applicable legislation, industrial instruments 
or Council policy. 

Failure to disclose or appropriately manage related party transactions may 
constitute corrupt conduct under the Independent Commission Against 
Corruption Act 1988. 

Significant control deficiencies, governance risks, disclosure failures or non-
compliance issues may be reported to the Audit, Risk and Improvement 
Committee for oversight and monitoring. 

Council may provide periodic training, guidance and awareness activities to 
support understanding of related party disclosure obligations and 
governance expectations at least biennially, and upon commencement. 

5. Accountabilities 

Council 

Council is responsible for: 

 adopting and reviewing this policy; and 
 promoting ethical governance and transparency. 

General Manager 

The General Manager is responsible for: 

 ensuring implementation of this policy; 
 implement reasonable internal financial, procurement and governance 

controls to assist in identifying related party transactions independently 
of self-disclosures; 

 ensuring appropriate governance systems are in place; and 
 promoting compliance across Council. 

Responsible Accounting Officer 

The Responsible Accounting Officer is responsible for: 

 coordinating related party disclosure processes; 
 maintaining the related party transactions register; 
 assessing materiality; 
 supporting financial statement disclosures; 
 performing periodic reconciliations between related party disclosures, 

councillor and designated person returns, and Council’s financial and 
procurement systems; 

 liaising with auditors; 
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 providing at least annual reporting to the Audit, Risk and Improvement 
Committee on related party disclosures, including identified risks, control 
effectiveness, and compliance status; and  

 monitoring compliance with this policy. 

Key Management Personnel 

KMP are responsible for: 

 providing complete and accurate disclosures; 
 notifying Council of changes to related party relationships or 

transactions; 
 complying with conflict of interest obligations; and 
 acting ethically and transparently. 

Managers and Employees 

Managers and employees are responsible for: 

 supporting compliance with this policy; 
 escalating identified related party matters where required; and  
 complying with Council procedures and internal controls.  

Audit, Risk and Improvement Committee 

The Audit, Risk and Improvement Committee is responsible for: 

 providing governance oversight; 
 reviewing audit findings and risks relating to related party disclosures; 
 monitoring significant governance risks associated with related party 

disclosures; and 
 supporting continuous improvement in governance controls. 

6. Definitions 

Term Definition 

AASB 124 Australian Accounting Standards Board, Related Party 
Disclosures Standard. 

Arm’s Length 
Transaction 

A transaction conducted independently and on 
commercial terms that would reasonably apply 
between unrelated parties. 

Confidential 
Information 

Information that is not publicly available and which 
Council is required to protect from unauthorised 
access, use or disclosure under legislation, 
contractual obligations or Council policy. 
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Control The power to govern the financial and operating 
policies of an entity so as to obtain benefits from its 
activities. 

Close Family 
Members 

Close family members are those family members who 
may reasonably be expected to influence, or be 
influenced by, a Key Management Person in their 
dealings with Council and may include: 

 spouse, de facto partner or domestic partner; 
 children and dependents; 

children and dependents of a spouse, de facto 
partner or domestic partner; and 

 other dependents or family members who may 
reasonably be expected to influence, or be 
influenced by, the person in their dealings with 
Council. 

Conflict of Interest A situation where a person’s private interests could 
improperly influence, or be perceived to influence, 
the performance of their official duties. 

Council Council means Bourke Shire Council. 

Declaration A written disclosure provided by a Councillor, 
employee or Key Management Person identifying 
related parties, related party transactions, conflicts of 
interest, or other information required under 
legislation, accounting standards or Council policy. 

Disclosure The reporting, declaration or publication of 
information required under legislation, accounting 
standards, Council policy or governance obligations. 

Joint Control The contractually agreed sharing of control of an 
arrangement, which exists only when decisions about 
relevant activities require unanimous consent. 

Key Management 
Personnel (KMP) 

Persons having authority and responsibility for 
planning, directing and controlling the activities of 
Council, directly or indirectly, in accordance with 
AASB 124. 

This may include: 
 Councillors; 
 the Mayor; 
 the General Manager; 
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 senior employees who, having regard to the 
definition contained within AASB 124, are 
assessed by Council as having authority and 
responsibility for planning, directing and 
controlling the activities of Council, directly or 
indirectly; and 

 any other officer assessed by Council as 
exercising KMP functions. 

Materiality Materiality includes both quantitative and qualitative 
considerations, including reputational risk, public 
interest, governance sensitivity, and the potential 
influence on users of Council’s financial statements. 

Nil Return A declaration confirming that no related party 
relationships or transactions requiring disclosure 
currently exist. 

Non-Monetary 
Transaction 

A transaction involving goods, services, use of assets, 
rights, obligations or other benefits where no cash 
payment is made, or where consideration is provided 
in a non-cash form. 

Examples include: 
 free use of council facilities, 
 discounted leases, 
 provision of plant/equipment, 
 staff secondments, 
 waiver of fees, 
 in-kind services. 

Ordinary Citizen 
Transaction 

A transaction undertaken with Council on the same 
terms available to members of the public in the 
ordinary course of Council business. 

Related Party A person or entity defined as a related party under 
AASB 124. 

Related Party 
Register 

The register maintained by Council recording 
declared related parties, related party relationships 
and related party transactions for the purpose of 
compliance with AASB 124 and Council reporting 
obligations. 
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Related Party 
Transaction 

A transfer of resources, services or obligations 
between Council and a related party, regardless of 
whether consideration is exchanged. 

Responsible 
Accounting 
Officer 

Responsible Accounting Officer means the employee 
appointed by Council to oversee Council’s 
accounting records, financial reporting systems and 
statutory financial reporting obligations in 
accordance with the Local Government Act 1993 
(NSW) and applicable Office of Local Government 
requirements. 

Significant 
Influence 

The power to participate in financial and operating 
policy decisions of an entity, but not control or jointly 
control those policies. 

7. Linkages 

7.1 Applicable Legislation 

This policy is to be read in conjunction with the following: 

 Local Government Act 1993 (NSW)  
o section 413 – preparation of financial reports 
o sections 440–446 – councillor and designated person disclosures 
o sections 428 and 429 – annual reporting obligations 

 Local Government (General) Regulation 2021 

 Health Records and Information Privacy Act 2002 (HRIP Act) 

 Government Information (Public Access) Act 2009 

 Government Information (Public Access) Regulation 2018 

 Privacy and Personal Information Protection Act 1998 

 State Records Act 1998 

 Public Interest Disclosures Act 2022 

 Independent Commission Against Corruption Act 1988 

 Australian Accounting Standards 
o  AASB 124 Related Party Disclosures 
o AASB 10 Consolidated Financial Statements 
o AASB 11 Joint Arrangements 
o AASB 128 Investments in Associates and Joint Ventures 

7.2 Related Policies and Procedures 

Please refer to the following policies/procedures: 
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 Model Code of Conduct 

 Procurement Policy 

 Fraud and Corruption Prevention Policy 

 Privacy Management Plan 

 Records Management Policy 

 Mayor and Councillors Expenses and Facilities Policy 

 Internal Audit Charter 

 Delegations Register 

 Risk Management Framework 

 Public Interest Disclosure Policy 

 Office of Local Government – Local Government Code of Accounting 
Practice and Financial Reporting 

 Audit Office of NSW Local Government Audit Guidance 

8. Review 

This Policy will be reviewed within three (3) years of adoption or earlier if: 

 legislative requirements change; 
 accounting standards change; 
 Audit Office recommendations require amendment; or 
 Council determines a review is necessary. 

Any amendment to the Policy must be by way of a Council Resolution. 

8.1 Policy Amendments  

Version Date Approved Description of Changes 

1.4.19 (v1) 25/05/2026 Policy format changed. 

1.4.19 27/03/2017 Original Policy 
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Related Party Disclosure by Key 
Management Personnel 

Attachment A – Related Party Disclosure Form 
(Confidential – Not publicly accessible under the Government Information (Public 
Access) Act 2009 except where required by law) 

This form is to be completed in accordance with: 

 AASB 124 Related Party Disclosures  
 New South Wales Local Government Act 1993 (NSW)  
 Local Government (General) Regulation 2021  
 Model Code of Conduct  
 Council’s Related Party Disclosure Policy  
 Relevant privacy and records management legislation.  

This form supports Council’s obligations to ensure transparency, accountability, 
sound financial governance, and compliant financial reporting practices. 

Section 1 – Key Management Personnel Details 

Full Name  

Position Title  

Reporting Financial Year 20____ / 20____ 

Section 2 – Related Party Disclosure Requirements 

Key Management Personnel must provide sufficient detail to allow Council to 
assess the nature, value, materiality, and governance implications of each related 
party transaction, including whether the transaction was conducted on arm’s 
length terms and whether it has been disclosed under other statutory frameworks. 

Key Management Personnel (KMP) are required to disclose all actual, potential or 
reasonably foreseeable related party transactions involving: 

 themselves;  
 close family members; and/or  
 entities controlled or jointly controlled by them or their close family 

members.  

Disclosures must include transactions that: 

1. currently exist and continue during the reporting period;  
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2. commenced during the reporting period; or  
3. are reasonably expected to occur during the reporting period. 
 

Nil disclosures are also required where no related party relationships or transactions 
exist. 

Section 3 – Related Party Transactions Register 

Description of Related Party 
Transaction  

Transaction ☐ Existing        ☐ New        ☐ Proposed     ☐ Ongoing 

Name of Related Party 
(Individual or Entity)  

Nature of Relationship  

Description of Goods, 
Services, Financial Interest 
or Arrangement 

 

Procurement method or 
Approval Details 

☐ Tender     ☐ RFQ     ☐ Direct     ☐ Panel     

 ☐ Other: 

Estimated Value ($)  

Arm’s Length  ☐ Yes       ☐ No           

Frequency ☐ One-off               ☐ Ongoing          ☐ Irregular 
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Section 3 – Related Party Transactions Register - Continued 

Description of Related Party 
Transaction  

Transaction ☐ Existing        ☐ New        ☐ Proposed     ☐ Ongoing 

Name of Related Party 
(Individual or Entity)  

Nature of Relationship  

Description of Goods, 
Services, Financial Interest 
or Arrangement 

 

Procurement method or 
Approval Details 

☐ Tender     ☐ RFQ     ☐ Direct     ☐ Panel     

 ☐ Other: 

Estimated Value ($)  

Arm’s Length  ☐ Yes       ☐ No           

Frequency ☐ One-off               ☐ Ongoing          ☐ Irregular 
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Section 3 – Related Party Transactions Register - Continued 

Description of Related Party 
Transaction  

Transaction ☐ Existing        ☐ New        ☐ Proposed     ☐ Ongoing 

Name of Related Party 
(Individual or Entity)  

Nature of Relationship  

Description of Goods, 
Services, Financial Interest 
or Arrangement 

 

Procurement method or 
Approval Details 

☐ Tender     ☐ RFQ     ☐ Direct     ☐ Panel     

 ☐ Other: 

Estimated Value ($)  

Arm’s Length  ☐ Yes       ☐ No           

Frequency ☐ One-off               ☐ Ongoing          ☐ Irregular 
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Section 3 – Related Party Transactions Register - Continued 

Description of Related Party 
Transaction  

Transaction ☐ Existing        ☐ New        ☐ Proposed     ☐ Ongoing 

Name of Related Party 
(Individual or Entity)  

Nature of Relationship  

Description of Goods, 
Services, Financial Interest 
or Arrangement 

 

Procurement method or 
Approval Details 

☐ Tender     ☐ RFQ     ☐ Direct     ☐ Panel     

 ☐ Other: 

Estimated Value ($)  

Arm’s Length  ☐ Yes       ☐ No           

Frequency ☐ One-off               ☐ Ongoing          ☐ Irregular 
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Section 4 – Declaration 

I, ________________________________________, holding the position of  

________________________________________, declare that: 

1. The information provided in this disclosure is true, complete and accurate to 
the best of my knowledge and belief.  

2. I have disclosed all known actual, potential or reasonably foreseeable 
related party relationships and related party transactions relevant to the 
reporting financial year.  

3. I acknowledge my ongoing obligation to promptly notify Council of any 
changes to disclosed interests, relationships or transactions as soon as 
practicable after becoming aware of them.  

4. I understand this information may be used by Council for:  

 statutory financial reporting;  
 governance and audit purposes;  
 conflict of interest management;  
 internal control and risk management processes; and  
 compliance with legislative and accounting obligations.  

5. I acknowledge that Council’s external auditors, authorised governance 
officers, and other legally authorised persons may access this information 
where required for lawful purposes.  

6. I acknowledge that failure to disclose relevant related party information 
may constitute:  

 a breach of Council policy;  
 misconduct under applicable employment or governance frameworks; 

and/or  
 a breach of statutory obligations.  

Undisclosed transactions may constitute corrupt conduct under the Independent 
Commission Against Corruption Act 1988. 
 

Signature of Key Management Personnel 

Signature  

Date  
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Attachment B – Privacy Collection Notice 
Related Party Disclosure by Key Management Personnel 

1. Purpose of Collection 

Council collects related party information to comply with its obligations under: 

 AASB 124 Related Party Disclosures;  
 the Local Government Act 1993 (NSW);  
 the Local Government (General) Regulation 2021;  
 the Government Information (Public Access) Act 2009;  
 the Privacy and Personal Information Protection Act 1998; and  
 the State Records Act 1998.  

Council is required to identify, assess and disclose material related party 
relationships and transactions within its annual financial statements and associated 
governance processes. 

2. Use and Disclosure of Information 

Information collected may be used for: 

 preparation of Council’s annual financial statements;  
 audit and assurance activities;  
 governance, probity and compliance reviews;  
 management of conflicts of interest;  
 fraud and corruption prevention activities;  
 internal control assessments; and  
 compliance with statutory reporting obligations.  

Information will only be disclosed where authorised or required by law. 

3. Confidentiality and Privacy 

Council will manage related party information confidentially and in accordance 
with applicable privacy and records management legislation. 

Disclosure information is not intended for public release except where required by 
legislation, accounting standards, audit obligations or lawful government 
processes. 

Council will take reasonable steps to: 

 restrict access to authorised officers only;  
 maintain secure storage of records;  
 ensure appropriate governance oversight; and  
 minimise unnecessary collection or disclosure of personal information.  
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4. Key Management Personnel Disclosure Obligations 

KMP are required to: 

 complete annual related party disclosures within Council’s prescribed 
timeframe;  

 provide updated disclosures when circumstances change;  
 disclose both actual and potential related party transactions; and  
 submit Nil Return declarations where no disclosures exist.  

These obligations are additional to disclosure requirements under: 

 Model Code of Conduct;  
 pecuniary interest obligations; and  
 conflict of interest management requirements.  

Council’s external auditors may review related party disclosures as part of the 
annual audit process. 

5. Who is Key Management Personnel? 

Key Management Personnel are persons who have authority and responsibility for 
planning, directing and controlling Council activities, directly or indirectly. 

Depending on Council’s governance structure, KMP may include: 

 the Mayor;  
 Councillors;  
 the General Manager;  
 Managers;  
 the Responsible Accounting Officer; and  
 other senior officers determined by Council.  

Council will periodically review KMP classifications in accordance with 
governance best practice and accounting standards. 

6. Close Family Members 

Close family members are persons who may reasonably be expected to influence, 
or be influenced by, a KMP in their dealings with Council. 

This may include: 

 spouses or domestic partners;  
 children;  
 dependants;  
 parents;  
 siblings; and  
 other family members where influence or control may reasonably exist.  
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7. Controlled or Jointly Controlled Entities 

A related entity may include: 

 companies;  
 trusts;  
 partnerships;  
 incorporated associations;  
 charities;  
 joint ventures; or  
 other organisations controlled or jointly controlled by a KMP or close 

family member.  

Control and joint control are determined in accordance with applicable Australian 
Accounting Standards. 

8. Governance and Best Practice Principles 

Council is committed to: 

 transparency and accountability in financial reporting;  
 effective management of conflicts of interest;  
 ethical decision-making;  
 sound procurement and governance practices;  
 maintaining public trust and confidence; and  
 ensuring compliance with legislative and audit obligations.  

This process forms part of Council’s broader governance, risk management and 
internal control framework.  
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